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Course Requirements Master Outline 
Use course outlines to record all course requirements for an “at-a-glance” reference 

(hint: hi-light each course in a different colour, use same colour to plot semester calendar)  
 

Course 
(title, Prof, schedule) 

Requirements 
(essays, tests, exams, labs, etc.) 

% of grade Due Date 
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TERM PLANNER - MASTER SCHEDULE          p.1 
Course  
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TERM PLANNER - MASTER SCHEDULE          p.2 
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Monthly Calendar 
 
                                                       MONTH OF 
 
 
 
 
 
 

      

 
 
 
 
 
 

      

 
 
 
 
 
 

      

 
 
 
 
 
 

      

 
 
 
 
 
 

      

 
 
 
 
 
 

      

 
 
 
 
 
 

      

 



 Learning Skills Program  
Counselling & Development Centre  

Bennett Centre for Student Services, N110 
http://www.yorku.ca/cdc/lsp || Main Reception: 416-736-5297  

 
Successful Time Management Strategies 

“To-Do List” 
 
 
 

Task By When? Time Estimate 
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WEEKLY SCHEDULE      Week of:______________________                  
 

  
Monday 
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Wednesday 

 

 
Thursday 
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SATURDAY 

 
SUNDAY 

6:30 am 

7:30 am 

 

     

      

7:30 am 

8:30 am 

       

8:30 am        

9:30 am        

10:30 am        

11:30 am        

12:30 pm        

1:30 pm        

2:30 pm        

3:30 pm        

4:30 pm        

5:30 pm        

6:30 pm        

7:30 pm        

8:30 pm        

9:30 pm        

10:30 pm        

11:30 pm        
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