[image: image1.jpg]& GLENDON



APPLICATION FORM
SPECIFIC RESEARCH GRANT 2006
DEADLINE: FEBRUARY1st, MAY 1st, OR NOVEMBER 1ST, 2006
	APPLICANT’S

NAME
	PRINT SURNAME                                                                 PRINT FIRST NAME                                                            SIGNATURE

	
	                                                                                                                                        x

	ACADEMIC STATUS
	TYPE OF EMPLOYMENT

	
	TENURED  Y.U.F.A. MEMBER □
	UNTENURED Y.U.F.A. MEMBER □
	CONTRACT CUPE UNIT 2  MEMBER □

	
	CURRENT OCCUPATION

	
	TEACHING ON CAMPUS □
	ON SABBATICAL □
	ON LEAVE □
	RETIRED □

	
	OCCUPATION DURING THE GRANT PERIOD

	
	TEACHING ON CAMPUS □     ‘NON-LEAVE’ GRANT

	ON SABBATICAL □         ‘LEAVE’ GRANT

	
	MAIN PROGRAM

	
	□ BUSINESS ECONOMICS 

□ ECONOMICS          □ HISPANIC STUDIES
□ CANADIAN STUDIES         
	□ ENGLISH             

□ HISTORY 
□ COMPUTER SCIENCE       

□ ENGLISH AS SECOND LANGUAGE         


	□ DRAMA STUDIES               □ INFORMATION TECHNOLOGIES  
□ FRENCH STUDIES     

□ INTERNATIONAL  STUDIES
	□ LINGUISTICS & LANGUAGE STUDIES
□ MATHEMATICS
□ MULTIDISCIPLINARY STUDIES     

□ PHILOSOPHY
	□ POLITICAL SCIENCE
□ PSYCHOLOGY 
□ SOCIOLOGY     

□ TRANSLATION
□ WOMEN’S STUDIES

	CAMPUS ADDRESS
	BUILDING AND ROOM                                                             PHONE EXTENSION                                                       E-MAIL

	
	

	PROJECT

DETAILS


	SHORT TITLE                                                                                                                   

	
	

	
	PROJECT STARTING (MONTH/DAY/YEAR)                                            PROJECT ENDING (MONTH/DAY/YEAR)

	
	

	
	TOTAL CLAIMED FROM THE CALENDAR YEAR 20__                           STARTING (MONTH/DAY/YEAR)                    ENDING (MONTH/DAY/YEAR)                                                                                                                                                 

	
	

	
	TOTAL CLAIMED FROM THE CALENDAR YEAR 20__                           STARTING (MONTH/DAY/YEAR)                    ENDING (MONTH/DAY/YEAR)                                                                                                                                                 

	
	

	
	CONCISE DESCRIPTION OF PROJECT.  PLEASE INDICATE HOW YOU WILL ALLOCATE TIME FROM YOUR NORMAL TEACHING AND/OR NONSPECIFIC RESEARCH ACTIVITIES IN ORDER FOR THIS PROJECT TO BE COMPLETED.

	
	

	CERTIFICATION

I CERTIFY THE FOLLOWING INFORMATION TO BE  CORRECT:                                                                                                                      
	CODE OF RESEARCH ETHICS                                                                                                                                                                    PLEASE CHECK    YES     /      NO                                                                                                                                                         

	
	1.
WILL Human participants (interviews, questionnaires, psychological or physiological testing) be involved in this project?

If Yes, a completed copy of the Human Participants Questionnaire IS attached?

If project is to be undertaken in association with an outside institution, acknowledgement of awareness of project must be included.  Institute’s acknowledgement is attached?
2.
WILL Vertebrate animals be used in this project?
If Yes, approval of the project by the York Animal Care Committee IS attached?
3.     WILL This project require dealing with recombinant DNA molecules and/or animal viruses and cells:

If Yes, approval from the President's Advisory Committee on Biological Safety is ATTACHED?
	
	

	
	WORK  CONDITIONS

	
	1.    I HAVE RECEIVED AND REVIEWED THE UNIVERSITY GUIDELINES ON THIS “SPECIFIC RESEARCH GRANT PROGRAM (LEAVE)’

2.    I AM AWARE THAT APPLICABLE FRINGE BENEFITS ON ANY SALARIES WILL BE CHARGED AGAINST ANY AWARDED FUNDS.

3.    THIS APPLICATION IS MADE IN COMPLIANCE WITH THE APPLICATION GUIDELINES AND CONDITIONS OF AWARD AND THE UNIVERSITY’S RESEARCH-RELATED POLICIES AND, IN THE EVENT THAT AN AWARD IS MADE, I WILL USE ANY FUNDS AWARDED IN COMPLIANCE WITH THESE CONDITIONS.
4.    I DO NOT ANTICIPATE BEING REIMBURSED FROM ANY OTHER SOURCE FOR THE EXPENSES OUTLINES IN THE BUDGET AND I UNDERSTAND THAT IF I AM REIMBURSED FROM ANOTHER SOURCE, THEN THE EXPENSES CANNOT ALSO BE CLAIMED AGAINST THIS RESEARCH GRANT.
4.  I UNDERSTAND THAT THE UNIVERSITY DOES NOT PERMIT GRANT AND CONTRACT HOLDERS TO EMPLOY A RELATED PERSON ON GRANTS OR CONTRACTS ADMINISTERED BY THE UNIVERSITY, EXCEPT WITH THE WRITTEN PERMISSION OF THE UNIVERSITY. (I HAVE READ THE UNIVERSITY POLICY REGARDING THE HIRING OF RELATIVES WHICH IS APPNEDED TO THIS APPLICATION FORM).


	
	

	
	REVENUE CANADA

	
	1.    I HAVE READ THE CANADA CUSTOMS AND REVENUE AGENCY GUIDELINES APPENDED TOP THIS APPLICATION FORM, AND WILL ABIDE BY THEM.  

2.    I UNDERSTAND THAT ANY FILING OF MY PERSONAL INCOME TAX RETURN IS MY RESPONSIBILITY AND I TAKE SOLE  OWNERSHIP FOR MY RELATIONSHIP WITH THE CANADA CUSTOMS AND REVENUE AGENCY.  
	
	


	REVIEW

PROCESS


	CHAIRS’  COMMENTS

	
	

	
	CHAIRS’S SIGNATURE                                                                                      DAY / MONTH  / YEAR

	
	x

	
	CERTIFICATION OF THE GLENDON RESEARCH COMMITTEE                                                                                                                           PLEASE CHECK    YES     /      NO                                                                                                                                                         

	
	1.    WILL THE UNIVERSITY BENEFIT FROM THIS RESEARCH ACTIVITY?

2.    IS THE ACTIVITY TIMELY AND APPROPRIATE FOR THE FIELD OF INTEREST OF THE RESEARCHER?

3.    DO THE AMOUNTS REQUESTED IN THE BUDGET APPEAR REASONABLE AND JUSTIFIABLE? (PLEASE REVIEW THE BUBGET CAREFULLY.SUBMISSIONS WHICH LACK SUFFICIENT INFORMATION FOR JUSTIFICATION WILL BE RETURNED). 

4.    DOES THE COMMITTEE  UNDERSTAND THAT GLENDON WILL INITIATE THE NECESSARY FORMS REQUIRED FOR PAYMENT OF THE GRANT AND, WHERE APPLICABLE, STATUS CHANGE?

5.    DOES THE COMMITTE UNDERSTAND THAT THE AMOUNT OF THIS AWARD SHOULD NOT EXCEED 50% (NON-LEAVE) OR 84% (LEAVE) OF HIS/HER NORMAL SALARY?

6.    THIS PROPOSAL HAS THE SUPPORT AND APPROVAL OF THE COMMITTEE?


	
	

	
	COMMENTS  OF THE GLENDON RESEARCH COMMITEE

	
	

	
	SIGNATURE  OF THE COMMITTEE CHAIR OR SECRETARY                         DAY / MONTH  / YEAR

	
	x


	
	PRINCIPAL  OR VICE-PRINCIPAL’S  COMMENTS

	
	

	
	PRINCIPAL  OR VICE-PRINCIPAL’S  SIGNATURE                                                   DAY / MONTH  / YEAR

	
	x


FOR MORE INFORMATION, CONTACT  ALEXANDRE BRASSARD, GLENDON RESEARCH OFFICER, ABRASSARD@GL.YORKU.CA   EXTENSION 66829.
APPLICATION PROCEDURES

1. COMPLETE THIS APPLICATION FORM (page 1-2) AND THE BUDGET STATEMENT (page 3)
2. DO NOT FORGET TO SIGN THIS FORM (upper right corner of page 1)

3. ATTACH COPY OF AN UP-TO-DATE RÉSUMÉ
4. ATTACH A SIGNED AUTORIZATION TO USE YOUR RÉSUMÉ FOR RESEARCH SUPPORT (page 4)
5. IF YOUR PROJECT INVOLVES HUMAN PARTICIPANTS, ANIMAL CARE OR BIOLOGICAL SAFETY, ATTACH COPY OF YOUR H.P.R.C. ETHICS CLEARANCE.
6.  SUBMIT TO YOUR DEPARTMENT’S CHAIR FOR ENDORSEMENT. 

7.  BRING YOUR FILE TO THE GLENDON RESEARCH OFFICER BY THE DEADLINE OF FEBRUARY 1ST, MAY1ST OR NOVEMBER 1ST.
YOUR APPLICATION WILL BE SENT TO THE GLENDON RESEARCH COMMITTEE FOR CERTIFICATION, THEN TO GLENDON’S VICE-PRINCIPAL FOR APPROVAL. YOU WILL RECEIVE AN E-MAIL FORM THE RESEARCH OFFICER TO INFORM YOU OF THE FINAL DECISION.
BUDGET STATEMENT
SPECIFIC RESEARCH GRANT 2006
PLEASE READ THE APPLICABLE POLICY AND PROCEDURES

RELATING TO THE GRANT BEFORE COMPLETING THIS BUDGET STATEMENT

	COSTS

(PLEASE REFER TO THE CANADA CUSTOMS AND REVENUE AGENCY BULLETIN IT-75R4, SECTION 30-35 FOR FURTHER INFO REGARDING ALLOWABLE RESEARCH EXPENSES)
	TRAVEL                                                                                           LOCATION, DURATION, MODE OF TRAVEL, FARE ($), RELATED COSTS ($)

	
	$ 

	
	PERSONAL                                                                                     NAME,  POSITION, QUALIFICATIONS, RATE PER ANNUM OR HOURS PER WEEK, BENEFITS

	
	$ 

	
	EQUIPMENT                                                                                    DESCRIPTION, QUANTITY, UNIT COSTS ($)

	
	$ 

	
	OTHER                                                                                            EXPLANATION

	
	$ 

	
	TOTAL COSTS

	
	$ 


	REVENUE

	OUT OF POCKET                                                                            EXPLANATION

	
	$ 

	
	OTHER (SPECIFY)                                                                          EXPLANATION

	
	$ 

	
	APPLICATION TO OTHER YORK  GRANTS                                   SPECIFY PROGRAM      

	
	$   REQUESTED
	$    AWARDED
	

	
	APPLICATION TO EXTERNAL GRANTS OR FUNDING                 SPECIFY SPONSOR AND FUNDING PROGRAM 

	
	$   REQUESTED
	$    AWARDED
	

	
	TOTAL REVENU                                                                              COMMENTS

	
	$   REQUESTED
	$    AWARDED
	

	FUNDS
REQUESTED

(CANNOT EXCEED 50% OF SALARY DURING GRANT PERIOD)
	TOTAL AMOUNT RESQUESTED FROM THE SPECIFIC RESEARCH GRANT


	
	$ 

	ALTERNATIVE 
OR ADDITIONAL FUNDING


	TO BE FILLED OUT BY THE  GLENDON  RESEARCH OFFICER

	
	

	COMMENTS


	


FOR MORE INFORMATION, CONTACT  ALEXANDRE BRASSARD, GLENDON RESEARCH OFFICER, ABRASSARD@GL.YORKU.CA   EXTENSION 66829.

	VEUILLEZ ANNEXER 
CETTE PAGE 

À VOTRE C.V.


	
	PLEASE ATTACH 

THIS PAGE 

TO YOUR RÉSUMÉ



	Demande d’autorisation

 pour l’usage de ce C.V.  

aux fins de support à la recherche

Aux termes de l’article 22 de la Convention Collective de YUFA, l’accès à votre Curriculum Vitæ est limité à certains usages administratifs bien précis.

Le Directeur à la recherche de Glendon aimerait avoir accès au CV soumis ici, afin d’être tenu informé de vos intérêts de recherche.

Cette information sur vos champs d’expertise lui permettra: 

(a) de vous tenir informé lorsque des possibilités de financement se présentent ;

(b) de vous mettre en contact avec des collaborateurs potentiels ;

(c) de colliger des données agrégées et anonymes sur l’ensemble des activités de recherche à Glendon ;
(d) de tenir à jour la page « Recherche »  sur le site web de Glendon.
	
	Request for authorization

to use this résumé 

for research support
In accordance to article 22 of the YUFA Collective Agreement, access to your résumé is limited to certain specific administrative uses.

The Glendon Research Officer is hereby requesting to access your current résumé in order to keep abreast of your research interests.

This information on your fields of expertise will enable the Research Officer to: 

(a) keep you informed when funding opportunities are made available ;

(b) put you in touch with potential collaborators ; 

(c) collect aggregated and anonymous data on Glendon’s research activities;
(d) keep the ‘Research’ page on Glendon’s website up to date.

	À ces fins, autorisez-vous le Directeur à la recherche de Glendon à conserver une copie du présent CV dans ses dossiers confidentiels?

□ OUI 
□ NON 

	
	Do you authorize the Glendon Research Officer to keep a copy of your résumé in his confidential files for these purposes?

□  YES

□  NO


SIGNATURE : ____________________________________   DATE :______________

GUIDELINES

SPECIFIC RESEARCH GRANT 2006
GENERAL PROGRAM DESCRIPTION

The program permits, under certain conditions, a researcher to receive a research grant in lieu of salary through a mechanism which includes peer review.  The purpose and objects of the expenditures proposed must be warranted in the context of the research outlined and may not be duplicated in any other grants received by the researcher.  The grant may be used for all the purposes of a grant-in-aid of research, but not to supplement income of the principal researcher.  This program covers only research activities and is not intended to cover projects directed at teaching or the development of teaching related skills.  When the research grant has been established, the funds are no longer considered to be salary but constitute a research grant which is subject to the regulations of the program and the research-related policies of the University.  Specific conditions relating to the program are outlined below.

Grants awarded under this program are considered as taxable income.  However, the grant payment will be treated as a T4A income for tax purposes and accordingly, no income tax will be deducted by the University.  The award recipient is responsible for reporting the income to the Canada Customs and Revenue Agency and declaring against it eligible expenditures.  Eligible expenses totally less than the grant amount will result in taxable income as taxes owing on the part of the originator.

SUBMISSION DATES
The process of reviewing research grant applications and completing financial arrangements can be a lengthy one and therefore the application form should be submitted to Glendon Research Committee (GLENRECOM) for a deadline which leaves two months between the deadline and the date on which the grant is needed.

Applications may be submitted for deadlines on the first day of February, May and November.

Because most sabbatical leaves fall in two different calendar/taxation years, this application allows you to include expenses for the full period of your sabbatical leave.

Please note that according to the Canada Customs and Revenue Agency, research grant-related expenses must be incurred in the same calendar year in which the research grant is received in order to be deductible from the grant.  Please see the attached Revenue Canada Taxation Bulletin IT-75R4, paragraph 33, for further details.  Applicants should bear these matters in mind when applying.

ELIGIBILITY
Faculty members or professional librarians, either full-time or part-time who wish to conduct research during any academic year may be eligible. 

GRANT LEVEL
The program uses the calendar year (the normal taxation year) as its base.  Subject to the Canada Customs and Revenue Agency guidelines, the grant must be awarded and paid to the awardee during the calendar year in which the expenses are incurred.  An application must be with respect to expenditures made in one calendar year only.
An applicant whose application is approved will have his or her salary reduced by an amount corresponding to the total of the grant.  Grant payments will be included with the regular monthly salary payment; the gross monthly amount of grant and salary (before deductions) may not exceed the normal gross monthly salary.
A) MAXIMUM OF NON-LEAVE GRANT
When preparing a submission to the program, a Non-leave applicant should request an amount with reference to the eligible expenses in accordance with Canada Customs and Revenue Agency Interpretation Bulletin IT-75R4, attached.  The amount of research grant to non-leave applicants should be reasonably commensurate with the value of the reduction in the non-specific research component and/or teaching activities of the faculty member's normal responsibilities.  
Awards to non-leave applicants will not exceed 50% of annual salary. Moreover, the University will not make any alterations with regard to salary payments already made to the applicant at the time of approval of the award; hence, the grant applied for may not be larger than the amount of unpaid salary less benefits remaining in the calendar year at the time of approval.

B) MAXIMUM OF LEAVE GRANT

The maximum grant will be determined by the sabbatical leave or other leave salary of the applicant.  When preparing a submission to the program, an applicant should request an amount with reference to the eligible expenses in accordance with Canada Customs and Revenue Agency Interpretation Bulletin IT-75R4, attached.   In any event, the total funds requested should allow for at least one-sixth of the applicant’s regular salary (up to 84% of annual salary) to be retained to be paid in the usual manner; otherwise, fringe benefits coverage with the University, where applicable, will not be maintained.  Moreover, the university will not make any alterations with regard to salary payments already made to the applicant at the time of approval of the award; hence, the grant applied for may not be larger than the amount of unpaid salary less benefits remaining in the leave period at the time of approval. 

APPLICATION AND REVIEW PROCEDURES
In completing the application, researchers should provide a description of the research activity which is sufficiently detailed for a determination to be made as to the reasonableness of the proposed expenditures in the context of the research to be carried out.

All applications must be approved by the Chair of the Department or the Glendon Principal which is responsible for the payment of salary to the researcher.  Librarians should have the approval of the Director.

Applications received for each deadline date will be reviewed by the Glendon Research Committee (GLENRECOM).   The Committee may consult on eligibility and other matters with the Chair, Principal, Director or Principal.

The researcher will be informed by a letter of the result of the deliberations.  Once an award is made, the Faculty will initiate the payment process as outlined in the award letter by notifying the Payroll Department.  The amount of the research grant will be reflected as a reduction in the researcher's salary and will be reported on an income tax T4A slip.  Thus, under this program the researcher's total payment will be divided into two components:  1) salary and 2) research grant.

LEAVING THE UNIVERSITY
If, at any time during the term for which the grant has been made, the grantee ceases to be a member of the University and his or her salary ceases, the grant arrangement will terminate and salary and the grant amount are to be reconciled between the researcher and the University.

FINAL REPORT
Awardees must submit a brief report on what was accomplished as a result of the grant to the Faculty designate before any subsequent grants are approved.

EQUIPMENT
All equipment purchased with the awarded funds is the property and responsibility of the awardee and should not be purchased through the University’s Purchasing Department

TRAVEL AND RELATED COSTS
Travel costs will be allowable for purposes essential to the research outlined.  According to Canada Customs and Revenue Agency guidelines, researchers may claim only their own expenses of traveling between their home in Canada and the place at which they sojourn (temporarily reside) while engaged in research work provided that such travel is essential to the research.  Travel of a personal nature is not allowed.  Traveling expenses of spouses and children may not be claimed.  Researchers are not permitted to claim their own personal and living expenses, including meals and lodging while sojourning in a place while engaged in research.  Normally, the university interprets sojourning to be a stay of six or more weeks in one location.  However, researchers are entitled to claim expenses for meals and lodging, but excluding any personal or living expenses, while on brief field trips in connection with their research.   Personal moving expenses are not allowable under the program.

A copy of the Canada Customs and Revenue Agency Taxation Bulletin IT-75R4 is appended for guidance.  Note particularly paragraphs 31 and 32 which refer to allowable travel and related costs.

PAYMENT OF ASSISTANTS AND OTHER RESEARCH PERSONNEL 

Project employees are employees of the grantee, and are not University employees. Grantees should be aware that applicable employee benefits, such as contributions to the Canada Pension Plan, vacation pay, UIC may have to be paid when paying a salary for an assistant or other research personnel.  Such contributions can be taken out of the Grant and can amount to an additional 20% of the salary.  In certain cases graduate student assistants may not be subject to income tax withholding; grantees should consult the Payroll Department in this regard.  Applicants must comply with University policy regarding the hiring of relatives.  Description of this policy is appended to this application form.

TAX INFORMATION
Please note that although the University approves a Specific Research Grant, 1) the question of the deductibility of expenses for income tax purposes must be in accordance with the Canada Customs and Revenue Agency regulations and such deductions should be claimed when the researcher files his or her personal income tax return; 2) any questions with respect to the eligibility of expense deductions must be resolved between the researcher and the Canada Customs and Revenue Agency.  The researcher solely is responsible for any additional income tax which may become payable as a result thereof.  The researcher is not required to submit an accounting for these funds to the University; but since it is the responsibility of the researcher to support claims for deductions to the Canada Customs and Revenue Agency, researchers should keep detailed records of research expenditures.  The University is not in a position to offer any more detailed tax information than that which is contained in the Canada Customs and Revenue Agency Interpretation Bulletin IT-75R4, nor will the University assist the faculty member in the presentation of a case to the Canada Customs and Revenue Agency.  Any questions about taxation regulations should be referred directly to the Canada Customs and Revenue Agency or to an external tax advisor.
Alexandre Brassard

Glendon Research Officer
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