	SUMMER REGISTRATION INFORMATION

2011

	Registration Deadline

	2 May 2011

Registration for Summer 2011 opens in March.  The DEADLINE for registration is 2 MAY.  After this date you will have to pay a $200 late fee. 

	MA and PhD students who need to take a summer course…

	Course selection deadline 


	Noon, Wednesday, 23 February

Submit form to Stephanie in 3015 TEL.

	MA and PhD (who need courses)
 
	· Those who wish to enroll in summer courses MUST complete the attached Progress Report/Course Selection Form. 
· CLEARLY and ACCURATELY fill in EVERYTHING on the form!  The importance of this cannot be emphasized enough!
· LIST and HIGHLIGHT courses you would like to take in summer 2011—make sure you slot them into the appropriate lines on the form.  

· Priority will be given to those who need courses to graduate in Fall 2011 but only if the form is received by the deadline.
· Forms must be returned in HARD COPY format only – NO EMAILS.  
· We will accept faxes (416 736-5945); snail mail, courier or in-person drop off.
· Incomplete forms will not be processed.

	Tuesday, 

1 March
	Stephanie or Diane will email you to let you know whether you can enroll in a course or if you are on a waiting list.

	Everyone else…

Please choose what category you fall under from the following:

Please take your time completing the form and do it neatly. Provide all information asked for – incomplete forms will not be processed.

	MA 2, 3 and 4

(Post course work)
	· Make sure we have a DEGREE AUDIT on file, but do not resend if we already have one.
· Full-time candidates must have handed in an MRP, Project or Thesis Proposal by now.

· Fill out either the:
· Annual Progress Report-Thesis, or
· Annual Progress Report-MRP/Project
· (absolute deadline is 2 May)

· Thesis or Project Options – you must meet with your entire supervisory committee and have them sign the report.   The only time we will accept an email in lieu of a signature is if a committee member is geographically unavailable – you must attach an email from them stating they have consulted with the supervisor and agree to the comments in the report.

· Please note – we do compare this year’s report with last year’s. If there is no significant progress you will be required to meet with the program director.
· MRP Option – meet with your supervisor only – second readers are not involved in the exercise.

	PhD 2 

(Post course work and Pre-comps)
	· Make sure we have a Degree Audit on file.

· Fill out Annual Progress Report-Dissertation – this should be your first one, so we use it as a base line for next year.  Be sure to meet with your supervisor prior to submitting the report.  No supervisor? See Prof. Bailey.
· Make sure you register by the registration deadline – 2 May.  

	PhD 3 and higher

(Post Comps)


	· Fill out Annual Progress Report-Dissertation (absolute deadline 2 May, 2011)
· Please note that if you leave it to the last day to file your report, we may not have enough time to remove the block before the end of the day.  Therefore it would be wise to submit your report at least a week prior to the registration/late fee deadline.
· If you have not yet submitted a dissertation proposal, you only need to meet with your supervisor, unless you already have a supervisory committee in place.
· If you have a proposal on file you must meet with the entire supervisory committee and have them sign the report.  The only time we will accept an email in lieu of a signature is if a committee member is geographically unavailable – you must attach an email from them stating they have consulted with the supervisor and agree to the comments in the report.  Please note – we do compare this year’s report with last year’s. If there is no significant progress you will be required to meet with the program director.


