How to prepare and give a talk
By josée rivest

Before giving a talk: 

• Always consider who your audience will be; do not use technical jargon if it is meaningless to the audience (or make sure that you explain it).

• Always see the presentation room before giving your talk.

• Make sure that your audio-visual material and equipment work (have a back-up of your talk).

• Visualize yourself in the room while giving the talk; if it makes you nervous, calm yourself down during this visualization, breath… breath more…  ( ( You should be able to reproduce this calm state when, in the real situation, you feel nervous. The best weapon against being nervous is PRACTICE. 

Tips:

• Make sure that your talk is no longer than the given time.

• Do not use font smaller than 18 points.

• Use point forms: be clear and concise.

• Make eye contact with the audience, talk to YOUR audience (if you are too nervous to look at individuals, look just over their heads; show enthusiasm).

• Each slide must show ONLY information that you will mention: on one hand, it must help you to remember what to mention, and on the other hand, it must help the audience to follow your points; it can not distract.

• Be “over” ready; practice, practice, practice… 

• Tell a story.
Content of your talk

INTRODUCTION

	Slides
	Important details

	Title, authors & affiliation
	

	Background information
	- Must lead to your research questions.

- Avoid “free” statements: give references (authors names & years) ( there is no need to tell all the names of the authors when giving the talk, but the information should be written. 



	Research questions
	- In concise terms, state all questions addressed in your study

- If you have clear predictions, state them


METHODS

	Slides
	Important details

	Participants
	-groups, numbers, age, location

	Procedure & stimuli
	- give a clear account of what the participants did: the task

- show your material (ex. scenario, questionnaires)

	Design
	- illustrate your experimental design (IVs): 

(ex. 4 groups or conditions) —avoid jargon
– state your measurement (DV) 




RESULTS

	Slides
	Important details

	Findings 
	• state the significant differences

Ex. For both the men and women, the athletes had a better result to the digit span test (attention span) than the non-athletes, F(1, 25)= 12.9, p = .02. 

• do not use statistical jargon

• note that no other differences were significant

	Illustration of the results
	Illustrate the central tendency and variability of the 4 groups (conditions). —> Bar graph or line graph or table

Example of a bar graph (standard deviations must be illustrated)
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	Option: 

neat additional results
	1. state the question asked

2. show the results in a graph or a table




DISCUSSION

	Slides
	Important details

	Conclusion
	- answer the questions asked in the introduction (use the same slide)

	Discussion of the findings
	- state what the results suggest

- compare them to previous findings (cite other studies)

	Future research question(s)
	- state questions that should be answered in future studies 

	Option: closing slide
	· The End

· Thank you

· Acknowledgement


Enjoy yourself!
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