York University Animal Care Committee 

ANIMAL CARE & PROTOCOL - COMPLETION INSTRUCTIONS

The York University Animal Use and Care Protocol form has been revised and expanded.  The revision and expansion are necessary to comply with the requirements of the Animal Research and Protocol Management System (ARPMS) as required by the Canadian Council on Animal Care (CCAC) and to comply with the regulations indicated in the Ontario Animals for Research Act (Government of Ontario, OMAF).

York University Animal Care Committee - Instructions for Completion of the Animal Use & Care Protocol

York University Animal Care Committee - Animal Use & Care Protocol 





York University Animal Care Committee – Animal Use & Care Protocol – Wildlife

York University Animal Care Committee - Animal Use & Care Protocol - Amendment

York University Animal Care Committee – Animal Use & Care Protocol - Renewal



1. The Animal Use & Care Protocol Form must be computer generated.  Handwritten protocol forms will be returned.  Complete all sections in the Animal Use & Care Protocol (YUACC-2).  Incomplete protocols will be returned

2. Submit the original form to the Animal Care Committee (ACC) for review.

3. There must be an approved protocol for all procedures involving vertebrate animals and cephalopods, as performed by faculty members, graduate and undergraduate students, research associates, and all other personnel, regardless of the source of funding.  Protocols for non-faculty members must be submitted under the name of the senior faculty member supervising the project.

4. The “Declaration by Primary Investigator/Course Director” on the first page of the Animal Use & Care Protocol is to signed and dated by the primary investigator/course director and attached as the first page of the Animal Use & Care Protocol submission (Sections I to IX).  Protocol submissions without the first page will be returned.

5. Where a primary investigator/course director is proposing a protocol which involves the use of more than one species, the protocol submission must specify, in detail, the use, care and application of all species involved.

6. Each protocol submission, which is received in good order, will be assigned a unique protocol number.  The protocol number is valid only after formal written approval is received from the ACC.  

7. The protocol number is required when placing animal orders and will be used to identify all of the animals in the protocol, per CCAC guidelines and OMAF regulations.

8. Protocol approval is valid for 12 months, from the day of formal written approval from the ACC.

9. Protocol submissions must be submitted to the ACC by the deadlines indicated by the ACC.  Investigators with protocol submissions that require review outside of the indicated deadlines, as dictated by unusual circumstance, should indicate so in writing to the Chair of the ACC.
10. PROTOCOL RENEWALS
Protocols that extend for longer than a 12 month period must be renewed every 12 months.  A maximum of 3 renewals (R1, R2, R3) are permitted for any protocol.   The Animal Care and Use Protocol Renewal form (YUACC-5) will be issued to the primary investigator/course director approximately 6-8 weeks prior to the date of expiration of the protocol (or previous renewal).  The Animal Care and Use Protocol Renewal must be completed and signed by the primary investigator/course director and forwarded to the ACC.  Note - no protocol will be renewed unless it is in the current format. 
11. PROTOCOL AMENDENTS
Any modifications to an ACC approved protocol already in progress must be described and documented in the Animal Use & Care Protocol Amendment (YUACC-4).  The amendment form must be submitted and formally approved by the ACC, prior to the institution of the proposed amendment(s).

· The Animal Care and Use Protocol Package is available on the Research website  or as an email attachment. 

· Copies of the CCAC Guide to the Care and Use of Experimental Animals, Volumes 1 (2nd ed.) and Volume 2, are available upon request. NOTE:  All researchers and/or animal users are required to complete the Web CT course in order for a YUACC protocol to be reviewed and approved by the ACC
· Questions related to the Animal Care and Use  protocol submission, amendment or renewal may be directed to the Vivaria Supervisor, Julie Panakos, 338 BSB or 247 FLS, (416) 736-2100, ext. 66116, Fax # (416) 736-5814 or email jpanakos@yorku.ca
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