PROOFREADING CHECKLIST
General and Pre-Writing:
__ Is the topic narrow enough?
__ Is the outline complete and well thought-out?

Form and Structure:
__ Is there a proper introduction?
__ Does the introduction end with the thesis statement?
__ Is there a proper conclusion?
__ Does the conclusion improperly include new points?
__ Does every paragraph contain at least two sentences?
__ Does every body paragraph begin with a topic sentence?

Evidence:
__ Are there quotations from and/or references to the text to support the points made?
__ Are all quotations, paraphrases, and summaries properly documented?
__ Is there a "Works Cited" page or "Bibliography"?

Grammar and Style:
__ Any comma splices?
__ Any sentence fragments?
__ Any use of "it's"?
__ Any use of other contractions?
__ Do all possessives other than person pronouns like "its" have apostrophes?
__ Are book titles underlined or in italics only?
__ Are short-story, article, and poem titles in quotation marks only?
__ Are discussions of texts in the present tense?
__ Have quotation marks been included mistakenly in set-off quotations?
__ Do verbs agree with subjects?
__ Do pronouns agree with antecedents?
__ Any redundancies ("the reason why was because," "such as . . . etc.," "clearly evident, 
and so on)?

Language:
__ Any slang or colloquial terms?
__ Any jargon?
__ Any words whose meaning is at all uncertain?
__ Any words whose spelling is at all uncertain?
