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EVENT DETAILS
Date Type : 
Location :
APPLICATION  INFORMATION
UNIVERSITY AFFILIATION
EVENT TYPE
Is this an annual event/activity?
Requests for events involving an external speaker or group should be submitted at least 15 working days prior to the event date.
Will there be an external guest or external speaker/group? (Examples of external guests include:  politicians, authors, religious leaders, diplomats, celebrities, media figures etc..)
Will there be  a film screening?
Is there  an admission fee to this event?
Will there be advertising?
Please provide details of your advertising plan: if postering, state whether it will be on/off campus; if electronic and/or media, state medium (i.e. e-mail, facebook, radio, television, etc.). A copy of your advertising (poster or electronic) should be sent by email attachment, or mailed/delivered to the Reservation Agent responsible for the space you are booking. University Postering Guidelines and Graphic Standards must be adhered to.    Please click the highlighted links for information on York University's                                                 and                                                         .
ADDITIONAL REQUIREMENTS (TO BE ARRANGED BY APPLICANT)
Will any food/beverage be served?
Please note that the use of an external food provider and/or any food/beverage brought on campus from an off-campus source must
be approved, in advance, by York University's Food Services. Contact Food Services at 416-736-5517 for an                             and                                          .
Will liquor be served?
Will you be using any services or material from a third party provider at your event?
In some instances, additional insurance may be required. A service provided by an external supplier or the participation by an outside organization in a York University activity, are examples that may require additional insurance. Please contact                                                                                                   at 416-736-5514 for additional information.
Will Security Services be required?
Please note that applicant must contact                                   to make arrangements. 
 
                                                                                             is a useful resource to aid event organizers in determining if York University Security Services is required at your event
Is Audio Visual Equipment required?
                                                         must be completed online through the                                                                  web site
Will facilities services such as power hook-up, access to water, tables, extra garbage cans etc. be required?
Please submit a                                                     for any of the above requirements
Please select the appropriate Reservation Agent from the drop down menu.
The applicant agrees to be responsible for costs resulting from damages, or other costs directly related to the execution of this event (e.g. clean up). Depending on the nature of the activity, the Local Reservation Agent may request a security deposit with this application.
 
I hereby certify that I have the designated authority to sign this application and to approve this agreement on behalf of the organization. I have read and I agree to the General Regulations Regarding Temporary Use of University Space and all applicable University policies, procedures and guidelines, listed on the York University website at 
Sponsoring Department/Organization/Unit/Rec. Stud. Group
Co-Sponsoring Department/Organization/Unit/Rec. Stud. Group
Complete only if more than one Dept/Org/Unit/ Rec Stud. Grp  is sponsoring this event
I have read and accept the terms and conditions outlined in the policies, procedures and regulations applicable to this request.
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