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Introduction

We were required to create a 

self-guided slide deck and video for 

the new staff addressing 

frequently asked questions prior to 

coming on to the job site

PRE-ARRIVAL
We were required to create a 

self-guided slide deck and video 

for the new staff addressing 

frequently asked questions for 

when they arrive on site at York 

University

ARRIVAL
We had formulated a welcome email 

directed to the new staff as the first 

communication they will receive as 

new hires.

WELCOME EMAIL

Our task as Group 7a was to create an 
on boarding training for new coming 

Office of the University Registrar of York 
University staff



Pre-Arrival 
Slide 

Examples



First Week Slide Examples



What We Have 
Learned

Stop waiting for things to play out how you would like them to!

We have learned throughout our experience within Project 2 that it is 

extremely important for us to develop more confidence in our own abilities. 

If we have a concern it is important to address it, as many times if 

something is unclear, it may not be known by those giving the instructions.

If you do not address your concerns, 

then you will never fully understand, and 

never accomplish what you are truly capable of! 



● Communication with mentor

○ Expectations, timelines, guidelines unclear

● No background knowledge in the subject at hand

○ None of us had worked within the OUR or in any 

official York University settings prior

● Creative freedom was limited 

○ York has templates that you must adhere to when 

creating a resource under their name

Our Biggest Challenges



What we are 
Most Proud of?

● We are most proud of the outcome of our final 
resources

● We were able to formulate a usable onboarding 
program for a job that was completely unknown to 
ourselves

● This resource will be something that we can talk about 
to future employers when talking about our past 
experiences and greatest learning hurdles 



How can we apply this 
experience in our lives

This assignment really helped us 

understand and recognize all the 

work that goes into the University 

behind the scenes. It allows us to 

appreciate the facility a little more.

This assignment also made us more 

familiar with York University, and 

the services available to us. 

One thing that stood out to us was 

the York Atlas. 

University Life

One of our tasks as a group was to 

create an email template that can 

be used for the Office of the 

University Registrar. This task 

helped us create a professional 

email. We can use the skills 

acquired to write professional 

emails in our life when applying to 

jobs, or when communicating with 

professionals.

Personal Life
In a short period of time we curated 

an entire on boarding program for 

new hires. This assignment helped us 

work under pressure, and come up 

with a wide variety of ideas in forms 

of videos, slides, and presentations. 

As future educators this is an 

essential skill to have. We are often 

faced with challenges and it is our 

responsibility to problem solve in a 

timely manner. 

New Educators



Michaela’s Path

Crystal’s Path

Katerina’s Path



Thank you!


