*Hours allocated should take into account (number of students) x (time per assignment or test).

ASSIGNED DUTIES (TA's need not be assigned duties in all categories)

Teaching Assistant Workload Form
(Original copy to TA, copies to Chair & Course Supervisor)


Course Supervisor

Course

Teaching Assistant

T A position (eg. Tutor, Marker/Grader)

Number of students per section (where applicable)

Faculty/Department
	
	
	Hours

	Duties
	Details
	1st  meeting
	 2nd meeting

	Tutorial Hours
	
	
	I

	Preparation Time
	
	
	

	Lecture Attendance
	
	
	

	Office Hours
	
	
	

	Electronic Office Hours (e-mail)
	
	
	

	Meetings
	
	
	

	Invigilation
	
	
	

	Grading*
	
	
	

	Assignment 1
	
	
	

	Assignment 2
	
	
	

	Assignment 3
	
	
	

	Assignment 4
	
	
	

	Assignment 5
	
	
	

	Test 1
	
	
	

	Test 2
	
	
	

	Other (provide details)
	
	
	

	
	
	
	

	
	
	
	

	TOTAL HOURS (Not to
	
	
	

	exceed 270 hours for a  full TA)
	
	
	



Date of Meeting # 1

Date of Meeting #2

Course Supervisor Signature

Course Supervisor Signature

Teaching Assistant Signature

Teaching Assistant Signature

For additional information see Articles 10.02.2-10.02.6 of the Unit 1 Collective Agreement.
