
JOB DESCRIPTION TEMPLATE 
FOR A POSTDOCTORAL VISITOR AT YORK UNIVERSITY

	Job Information

	Position Title
	Postdoctoral Fellow in [Area of Research]

	Category
	Postdoctoral Visitor

	Supervisor(s)
	[Name of Supervisor(s)]

	Unit
	[Laboratory/Unit/Department]

	Location
	[State location, e.g. Keele Campus, York University]

	Background

	[Provide details about the research project, e.g. composition of research group, key accomplishments/contributions of group or project, scope of project, objectives of project, targeted audiences, source(s) of funding, national and/or international collaborators or networks, dissemination plans/activities, etc., as applicable]

	Overall Purpose of Postdoctoral Position

	As a [team member of OR researcher affiliated with] the [Research Area/Unit Lab/Project], with the guidance of the [supervisor(s)/project lead(s)], and within the bounds of the [Research Project/Group] mandate, the Postdoctoral Fellow will [state summary of position/main objectives in one or two sentences]. More specifically, the Postdoctoral Fellow in [Area of Research] will be responsible for the following tasks and activities: [INSERT text]

	Key Responsibilities

	[List specific responsibilities/activities to be completed by postdoctoral fellow as a bulleted or numbered list, offering a clear and detailed breakdown of the work to be conducted, what areas of the project the postdoc’s work will contribute to, and how the postdoc will make these contributions.] 

	Skills and Qualifications

	Educational Qualifications
	Applicants must have completed all requirements for a PhD.

	Training/Experience Required
[Delete if not applicable]
	[State any required training or experience]

	Years of Experience Required 
[Delete if not applicable]
	[State number of years of experience/training, e.g. 1-2 years relevant experience, if applicable]

	Terms and Conditions

	This postdoctoral position based in [Laboratory/Unit/Department] will be [State number of years, e.g. 2 years] in length. [Optional: there will be the possibility of renewal for an additional [State additional duration if applicable, e.g. period of one year]. 
Salary: [minimum salary of $31,500 + benefits] 

	How to Apply

	To apply for this position, please submit the following documents: 
[List required documents, e.g. 
· A cover letter
· A detailed and up to date CV.]
Please submit all documents by email to [Supervisor’s name] at [email address] by [Date].
[Optional: qualified applicants will be invited for an interview to be conducted in person and/or by telephone or Skype.]
[Optional: only those applicants selected for consideration will be contacted.]
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