Updates to Regulations – Leaves of Absence

Current location: http://gradstudies.yorku.ca/current-students/regulations/registration/#leaves

Rationale:

Currently, an Elective Leave of Absence is the only category of leave that mandates students must have completed two terms of study before applying. FGS deadlines for petitions infer that students cannot apply for a leave of absence prior to commencing their first term of study, and should instead submit a request for deferral. By making this explicit across applicable categories of leaves, additional clarity will be provided to students considering an absence from their studies.
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Leaves of Absence

The requirement of continuous registration supports students toward the timely completion of their studies. However, the university recognizes that from time to time students may need to be absent from their studies or from the university while maintaining an affiliation with York University. Students are expected to be away from activities as a graduate student while on leave (activities such as attending classes or completing incomplete work from previous terms, research work, access to the university’s facilities and resources including library and lab access, etc.). Students should not expect to receive feedback related to academic progress, including communication regarding supervision or course/research work. While on leave, students are not eligible to receive awards or other funding-related payments. Students should also be familiar with leaves of absence policies from applicable award granting agencies to ensure they do not conflict with their planned leave at the university. To take such absences, students must submit a petition to the Faculty of Graduate Studies after having been approved by their Graduate Program Director. If the request is granted, students must ensure that they maintain continuous registration and pay the fees associated with the particular category of absence.

There are two categories of absences from the program of studies or from the university:

· Absences that are included in the number of terms to completion, which includes external student status; and,
· Absences that are not included in the number of terms to completion, which includes elective leave, exceptional circumstances leave, family care leave, and no course available.

Leaves of absence must normally be requested and approved prior to the start of the term in which the leave will take place. Only in exceptional circumstances will an academic petition for a retroactive leave of absence be granted. Graduate students may also submit a financial petition to Student Financial Services.

External Student Status

External students are those who have completed all course requirements on either a full-time or a part-time basis and who are not physically present at the University for purposes of using its facilities or receiving supervision. Terms for which a student is granted External Student Status will be counted as active terms towards the completion of the degree.

Examples of External Student Status:

· Internships where students are not required to be registered active; have completed all coursework and are conducting research externally, as ascertained by the graduate program

Fees:

· $169.49

Restrictions:

· Maximum number of terms (over the course of the degree program): 3

Form: 

· Academic Petition (.pdf)

Elective Leave of Absence

Students applying for an elective leave of absence do not have to provide grounds for their request as long as it is submitted in a timely fashion.

Fees:

· $169.49

Restrictions:

· Maximum number of terms (over the course of the degree program) for elective leave of absence: 1
· Must have completed two terms of study
· May not be used by students in graduate programs where degree requirements require the pursuit of activities such as a field experience, individual directed study, or individual research, or for which any form of residual program credit might otherwise be requested

Form: 

· Leave of Absence – Elective and/or Family Care Form (.pdf)

Exceptional Circumstances Leave of Absence

Students applying for a leave of absence under exceptional circumstances are students who are facing a type of hardship that takes them away from their studies.

Examples of Exceptional Circumstances:

· Medical; professional (which may include employment opportunities related to a student’s field of study or extraordinary demands of full-time employment for part-time students); compassionate circumstances

Fees:

· Not applicable

Restrictions:

· Maximum number of terms (over the course of the program of study): 3

Form: 

· Academic Petition (.pdf)

Family Care Leave of Absence

Available to students for whom significant care-giving responsibilities of a family member require the student to be absent from their studies. Leaves considered under this category include those arising in relation to: pregnancy; the birth or adoption of a child; and providing care and support for an ill child, spouse, parent, grandparent or other family member.
 
Fees:

· Not applicable

Restrictions:

· Maximum number of terms of leave (over the course of the program of study): 3 per reason

Form: 

· Leave of Absence – Elective and/or Family Care Form (.pdf)

No Course Available

Students in coursework only programs of study who have not yet completed their course work may petition to register as No Course Available if no suitable course is offered in any given term. In exceptional circumstances, other students who are unable to make meaningful progress towards completion of degree requirements, other than by taking a course, may petition for No Course Available if no suitable course is available in any given term. This provision does not apply if a student is registered as working on a thesis/dissertation or a major research paper, or has a grade of ‘I’ recorded for a course at the end of the previous term.

Fees:

· Not applicable

Form: 

· Academic Petition (.pdf)

	
Leaves of Absence

The requirement of continuous registration supports students toward the timely completion of their studies. However, the university recognizes that from time to time students may need to be absent from their studies or from the university while maintaining an affiliation with York University. Students are expected to be away from activities as a graduate student while on leave (activities such as attending classes or completing incomplete work from previous terms, research work, access to the university’s facilities and resources including library and lab access, etc.). Students should not expect to receive feedback related to academic progress, including communication regarding supervision or course/research work. While on leave, students are not eligible to receive awards or other funding-related payments. Students should also be familiar with leaves of absence policies from applicable award granting agencies to ensure they do not conflict with their planned leave at the university. To take such absences, students must submit a petition to the Faculty of Graduate Studies after having been approved by their Graduate Program Director. A student must begin their first term of study before requesting a leave of absence, and they must complete two full terms before becoming eligible for an elective leave. If the request is granted, students must ensure that they maintain continuous registration and pay the fees associated with the particular category of absence.

There are two categories of absences from the program of studies or from the university:

· Absences that are included in the number of terms to completion, which includes external student status; and,
· Absences that are not included in the number of terms to completion, which includes elective leave, exceptional circumstances leave, family care leave, and no course available.

Leaves of absence must normally be requested and approved prior to the start of the term in which the leave will take place. Only in exceptional circumstances will an academic petition for a retroactive leave of absence be granted. Graduate students may also submit a financial petition to Student Financial Services.

External Student Status

External students are those who have completed all course requirements on either a full-time or a part-time basis and who are not physically present at the University for purposes of using its facilities or receiving supervision. Terms for which a student is granted External Student Status will be counted as active terms towards the completion of the degree.

Examples of External Student Status:

· Internships where students are not required to be registered active; have completed all coursework and are conducting research externally, as ascertained by the graduate program

Fees:

· $169.49

Restrictions:

· Maximum number of terms (over the course of the degree program): 3
· Must have begun their first term of study

Form: 

· Academic Petition (.pdf)

Elective Leave of Absence

Students applying for an elective leave of absence do not have to provide grounds for their request as long as it is submitted in a timely fashion.

Fees:

· $169.49

Restrictions:

· Maximum number of terms (over the course of the degree program) for elective leave of absence: 1
· Must have completed two terms of study
· May not be used by students in graduate programs where degree requirements require the pursuit of activities such as a field experience, individual directed study, or individual research, or for which any form of residual program credit might otherwise be requested

Form: 

· Leave of Absence – Elective and/or Family Care Form (.pdf)

Exceptional Circumstances Leave of Absence

Students applying for a leave of absence under exceptional circumstances are students who are facing a type of hardship that takes them away from their studies.

Examples of Exceptional Circumstances:

· Medical; professional (which may include employment opportunities related to a student’s field of study or extraordinary demands of full-time employment for part-time students); compassionate circumstances

Fees:

· Not applicable

Restrictions:

· Maximum number of terms (over the course of the program of study): 3
· Must have begun their first term of study

Form: 

· Academic Petition (.pdf)

Family Care Leave of Absence

Available to students for whom significant care-giving responsibilities of a family member require the student to be absent from their studies. Leaves considered under this category include those arising in relation to: pregnancy; the birth or adoption of a child; and providing care and support for an ill child, spouse, parent, grandparent or other family member.
 
Fees:

· Not applicable

Restrictions:

· Maximum number of terms of leave (over the course of the program of study): 3 per reason
· Must have begun their first term of study

Form: 

· Leave of Absence – Elective and/or Family Care Form (.pdf)

No Course Available

Students in coursework only programs of study who have not yet completed their course work may petition to register as No Course Available if no suitable course is offered in any given term. In exceptional circumstances, other students who are unable to make meaningful progress towards completion of degree requirements, other than by taking a course, may petition for No Course Available if no suitable course is available in any given term. This provision does not apply if a student is registered as working on a thesis/dissertation or a major research paper, or has a grade of ‘I’ recorded for a course at the end of the previous term.

Fees:

· Not applicable

Restrictions:

· Must have begun their first term of study

Form: 

· Academic Petition (.pdf)






