


Graduate Student Risk Assessment Guidelines
(revised November 2021)
The Graduate Student Risk Assessment Guidelines of the Faculty of Graduate Studies (FGS) serve to assist graduate students in identifying appropriate health and safety considerations and preventative efforts prior to departing for field activities.
In concert with the Graduate Student Risk Assessment Form, graduate students should review these guidelines with their faculty supervisor. Assessing risk is a critical step in determining necessary hazard controls and other mitigation required for specific research activities.  
Consistent with the Healthy Workplace Policy of York University, students will conduct themselves in a manner which is consistent with their health and safety and that of others. Failure to do so may be considered a breach of the Code of Student Rights and Responsibilities.
1. Risk Identification
A Risk Assessment Plan begins with the identification of hazards and risks in light of the proposed field activities. Ask yourself questions, such as:
· Have I ascertained the degree of personal risk in travelling to and within the country where I will be conducting my proposed research?
· Have I reviewed the Government of Canada’s current travel advisories regarding the location I intend to visit?
· Have I ascertained if there might be personal risk incurred as a result of my gender, sexual orientation, race, religion, or national origin?
· As far as I am currently aware, will conducting my research pose a risk to me as a result of the local political or economic climate?
· Is there a direct risk to my health at my field site?
· What mode(s) of travel will I be using in the field? What risks does this pose?
In asking these questions, potential hazards can be identified. These may include, but are not limited to:
· Remote locations
· Working from heights
· Travel and/or movement on dangerous roads or paths
· Operating vehicles 
· Operating machinery or other tools
· Hazardous materials
· Exposure to specific substances
· Wildlife and plants resulting in physical danger
· Exposure to violence
· Excessive lifting or other bodily stresses
· Extreme temperatures
· Nourishment and hydration
· Heightened stress
2. Risk Impact
Once potential hazards and risks have been identified, they must be assessed accordingly. Risk impact is a systematic process of evaluating the potential risks that may be involved in a projected activity or undertaking. For example, if you will be working alone in a remote location, could you be injured and thus not have access to immediate support?
When assessing risk impact, it can be helpful to identify probability factors to determine if the hazard warrants addressing in your Risk Assessment Plan.
3. Risk Mitigation 
Outlining your options to control, reduce and/or eliminate risks associated with your field site is critical to informing your discussion(s) with your supervisor. For example, if you are travelling to a country where there might be personal risk incurred as a result of your gender, sexual orientation, race, religion, or national origin, have you consulted the Centre for Intercultural Learning Country Insights resource from Global Affairs Canada to determine appropriate risk reduction?
When eliminating risk is not realistic or possible given the proposed activity, outlining controls to reduce the potential for harm forms the basis of your risk assessment planning and ability to undertake your research in as safe a manner as possible.
4. Risk Assessment Plan
After considering all risk factors for your proposed field activities, a Risk Assessment Plan must be completed to outline mitigation factors and to help inform your discussion with your supervisor.
Risk Assessment Plan
	Risk Identification
	Risk Impact
	Risk Mitigation
	Description of Mitigation Controls
	Discussion with Supervisor

	e.g., alone in a remote location
	e.g., injury without support
	e.g., emergency check-in established
	e.g., call schedule with (insert individual) at a standardized time each day, with a response required
	e.g., deemed to be an appropriate proposal in light of the circumstances

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Discussion with your Supervisor
With a completed Risk Assessment Plan, you must meet with your supervisor to discuss the proposed research, as your supervisor is the individual most connected to your research project. Further, they are required to sign the Graduate Student Risk Assessment Form to indicate that you have consulted the Graduate Student Risk Assessment Guidelines.
If you will be travelling to a country with a current travel advisory of “Avoid non-essential travel” or “Avoid all travel” as determined by the Government of Canada – Travel Advisory website and in consultation with York International, or if it becomes evident in the discussion of your Risk Assessment Plan that some elements of your field activities present areas of significant concern*, a Risk Release Waiver from the Risk Management office is required. 
*The full risk assessment and planning process is required for all research in which the probability and magnitude of possible harms to the researcher are greater than those encountered by the researcher in their everyday life.
Risk Release Waiver
Contact Risk Management at riskmgmt@yorku.ca to request a Risk Release Waiver. You must include a draft copy of the Graduate Student Risk Assessment Form in your request for a Risk Release Waiver.
6. Complete the Graduate Student Risk Assessment Form and the Graduate Student Risk Assessment Undertaking, Release and Checklist
At the conclusion of your discussion with your supervisor, complete the Graduate Student Risk Assessment Form and Graduate Student Risk Assessment Undertaking, Release and Checklist to acknowledge that there may be certain dangers inherent in undertaking your research in the proposed location(s) and that you understand the risks associated with such location(s).
You must access the FGS Risk Assessment Portal, read all instructions, and complete the Graduate Student Risk Assessment Form and the Graduate Student Risk Assessment Undertaking, Release and Checklist: https://yorku.moveonca.com/form/6142262bcad4ba2b18241022/eng.  
1. You will need to login with your Passport York credentials, along with dual factor authentication[image: Passport York login screenshot.]
2. You will be able to access the two required forms via the portal
[image: Risk Assessment Portal screenshot.]
3. Complete the Graduate Student Risk Assessment Form. Complete all sections except the Supervisor Review and submit the form[image: Risk Assessment Form submission screenshot.]
4. Once you have submitted the form, please wait for the system to generate a Download Application PDF button at the top of the screen: [image: Risk Assessment Form successful submission screenshot.]
5. Please download the PDF and share with your supervisor to complete and sign the Supervisor Review section.  You can also download the PDF from the portal by clicking on the download link:[image: Risk Assessment Portal form submission screenshot.] 
6. Once your supervisor has completed and signed the form, please return to the FGS Risk Assessment Portal and complete the Graduate Student Risk Assessment Undertaking, Release and Checklist.
7. You will need to upload the supervisor SIGNED Graduate Student Risk Assessment Form where indicated in the Checklist:[image: Supervisor Review submission screenshot.]
8. Once you have submitted your form, please note that edits are not possible without administrator support so please ensure you complete everything accurately. 
9. Download all the completed risk assessment materials as a single PDF by returning to the portal and using the “View Application” link for the Graduate Student Risk Assessment Undertaking, Release and Checklist, in order to include in research ethics submissions, where relevant.
.[image: Risk Assessment Portal forms overview screenshot.] 
The forms must be completed in full prior to the field activities commencing. Your Risk Assessment Plan is for your own personal use and does not need to be included in your submission. For support regarding the forms, post-submission edits or MoveOn login, please contact Wesley Moir, Academic Affairs officer, Faculty of Graduate Studies at wmoir@yorku.ca.  

Additional Information and Supports
Travel Information
For more information on travel guidelines please visit:
· York International
· Government of Canada - Travel and Tourism
· Government of Canada - Travel Advise and Advisories
If you are travelling outside of Canada, you must consult with York International (goglobal@yorku.ca) for pre-departure and risk management supports, and you must confirm that you have appropriate health and accident insurance for the duration of your stay at your field site.
The Canadian government also offers a Registration of Canadians Abroad service which provides updates regarding emergencies, civil unrest, and natural disasters to Canadian travelers. The service enables government officials to contact you to provide important information in preparation for an emergency (such as a natural disaster or civil unrest), instructions during emergencies, important changes or updates to the Travel Advice and Advisories for the country for which you registered, and more.
If you are not a Canadian citizen, you can contact your country’s nearest consular office to determine if it has a similar registration program in place.
Questions to Help with Travel Coverage
· Does the coverage provide out of province medial expense coverage? Is there a maximum or limit that the coverage will provide?
· Is there coverage for repatriation for medical or safety reasons?
· Is coverage still available for regions that the Canadian Government has advised to "avoid non-essential travel (level 3)" or "avoid all travel (level 4)"?
· Additional coverage for some groups can be arranged through Risk Management at an additional premium. Please email riskmgmt@yorku.ca for inquiries about additional coverage.
· What are the reporting requirements to obtain coverage?
· When must you report?
· Who must you contact?
· What do you need to provide?
· What do I need to have with me to initiate coverage?
· What do my travel companions need?
Travel Coverage
Some potential sources of coverage are:
· OHIP coverage in Canada 
· OHIP coverage outside of Canada
· Guardme
· Credit Card programs
· Benefits Plans
Automobile Accident
If an automobile accident occurs off-campus:
· Stop immediately and investigate
· If anyone is injured, give first aid or contact emergency services
· Notify police immediately - get the responding officer's name and badge number
· Obtain information from other drivers involved in the accident as well as any witnesses
· If the accident is minor in nature, visit the nearest Collision Reporting Centre - this should be done within 24 hours
· Report the accident to Risk Management Services (riskmgmt@yorku.ca)
Student Film Production Insurance
The Department of Cinema and Media Arts, in collaboration with Risk Management Services has created an online application for student productions to request insurance coverage through the University's insurance program.
For more information, please visit: https://riskmanagement.info.yorku.ca/student-film-production-insurance/ 
Research Resources – Risk Management Office
If you are about to enter into a contact, Risk Management (riskmgmt@yorku.ca) can provide information on York's insurance policies and risk management practices, including reviewing the wording of any contracts for insurance and indemnity clauses.
Risk Assessment and Planning
Risk Management can provide ongoing support to researchers, departments, and other parts of the University by:
· Assisting in the preparation of travel plans to mitigate personal injury and property loss
· Advising on the safeguarding of University property when equipment is taken off campus
· Assisting with the recovery of costs should loss occur
Research Equipment
When equipment is taken off campus for research purposes (on a temporary basis), it is advisable that the researcher maintains a full inventory list of the equipment to assist in cost recovery should a loss from theft or damage occur.
Research equipment located on campus, whether of a high dollar value or of particular research importance, should be safeguarded as best as possible. Theft prevention can be managed through Risk Management Services and Security Services.
Please notify Risk Management (riskmgmt@yorku.ca) if equipment in excess of $100,000 is taken off campus.
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Faculty of Graduate Studies Risk Assessment Portal

GRADUATE STUDENT RISK ASSESSMENT

‘The Graduate Student Risk Assessment Guidelines of the Facuty of Graduate Studies serve to assist graduate students in identifying appropriate heaith and safety
considerations and preventative efforts prior to departing for field activities.

In concert with the Graduate Student Risk Assessment Form, graduate students should review these guidelines with their faculty supervisor. Assessing risk i a critical step
in determining necessary hazard controls and other mitigation required for specific research activities.

‘Step 1: Graduate Student Risk Assessment Guidelines
Step 2: Graduate Student Risk Assessment Form (see below)
Step 3: Graduate Student Risk Assessment Undertaking, Release and Checklist (see below)

Please note that further information may be requested through this process. Questions regarding the risk assessment process and appropriate forms can be directed to the

‘Academic Affairs Officer by visiting our FGS Statf Directory.

RISK ASSESSMENT FORMS

Form Status

Graduate Student Risk Assessment Form Start new application

Graduate Student Risk Assessment Undertaking, Release and Checklist Start new application

YOUR FORMS

You can find under a list of all your forms that are in progress or have been submitted.
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RISK ASSESSMENT FORMS

Form

status
Graduate Student Risk Assessment Form ‘Maximum application reached
Graduate Student Risk Assessment Undertaking, Release and Checklist start new application
'YOUR FORMS

You can find under a list of all your forms that are in progress or have been submitted.
Form Status. Started on Last changed on

‘Graduate Student Risk Assessment Form Submitted 2021/11/25 1420 2021111125 1420 View application
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RISK ASSESSMENT FORMS
Form

Graduate Student Risk Assessment Form

Graduate Student Risk Assessment Undertaking, Release and Checklist

YOUR FORMS

You can find under a list of all your forms that are in progress or have been submitted.

Form status
Graduate Student Risk Assessment Form Submitted
Graduate Student Risk Assessment Undertaking, Release and Checklist Submitted

Started on

2021111725 14:20

20011725 1423

Status

‘Maximum application reached

‘Maximum application reached
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