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	Updates to Regulations – Academic Petitions and Appeals
Current Location

Academic Petitions and Appeals: https://gradstudies.yorku.ca/current-students/regulations/petitions/; and
Leaves of Absence: https://gradstudies.yorku.ca/current-students/regulations/registration/#leaves; and
Degree Types – Minimum Requirements and Regulations: https://gradstudies.yorku.ca/current-students/regulations/degree-types/#masterstime and  https://gradstudies.yorku.ca/current-students/regulations/degree-types/#doctoraltime; and
Courses and Grading: https://gradstudies.yorku.ca/current-students/regulations/courses-grading/#reports 
Rationale

Graduate petitions are currently in the process of being moved to a new workflow software – titled Flowable – and the initiative has highlighted the need to revisit FGS regulations on petitions. It offers a timely opportunity to examine existing petitions to consider adding new types as well as removing outdated types that are no longer needed, or that have evolved. This evolution has occurred over time to be adaptable to changing circumstances to best support the student experience. With the introduction of digital processes to create a seamless experience for students and administrators, aligning existing regulations with current practices will ensure clarity for all parties. 
For example, this proposal suggests removing External Student Status (Leave of Absence) as it is no longer used and combining Elective and Exceptional Circumstances (Leave of Absences) into a new petition simply called General Leave of Absence. This proposal also recommends adding some new petition types such as Course Drop (Withdrawal) and Course Extension (for Incomplete Coursework) to address the fact that current registration rules and regulations (see: https://gradstudies.yorku.ca/current-students/regulations/registration/) reference the need for students to petition and yet no such formal petition type currently exists. These recommendations are based on petition requests that FGS currently receives from graduate students. The Petitions Subcommittee has been accepting petitions using an Other petition category to best support students in specific unanticipated circumstances, and this practice has existed for some time despite not being a formal petition category. Additionally, COVID-19 Extension of Part-time Status is recommended to be formally added to the regulations as this will be continuing for the foreseeable future. There is a need to revisit the naming of petition types since graduate students will submit petitions directly on the new digital system, rather than submitting them through their home graduate program. Therefore, this proposal aims to make petition types more understandable to students, with clear affiliations between the system's architecture and Faculty regulations. It also aims to remove process language, which has crept into petitions rules and regulations over time. Process information is dynamic, and changes based on systems and staffing. This information will be made available to students on our petitions website and separate from the rules and regulations. 
Finally, this proposal also looks ahead to the Student System Renewal Program (SSRP). The Petitions Committee of the Whole has taken into account how petitions are being coded in our current Student Information System (SIS) and puts forward this proposal to consider the petition types needed in the new information system, including essential data points needed to inform future decision making on student supports.
Process information will appear on our website, in user-friendly language, to prepare students for each of these petitions and their intersections.
This update will take effect immediately following Senate approval.
The Regulations will be reviewed in five years following Senate approval.



Academic Petitions and Appeals
	Existing Copy (Change From):
	Proposed Copy (Change To):

	
 Purpose/Senate Guidelines
The purpose of academic regulations is to allow students to develop their interests and talents to the fullest in ways consistent with policy of the Faculty. In establishing academic regulations, the Faculty also recognizes that instances will arise where it makes sense, in the context of a student’s academic career, to waive regulations which would otherwise apply. The purpose of an academic petition is to request an exemption from an academic regulation or deadline. Being unfamiliar of regulations or deadlines does not constitute a valid reason for an academic petition.
Academic petitions and appeals in the Faculty of Graduate Studies are governed by the Senate Guidelines for the consideration of petitions/appeals by Faculty Committees.
Petitions must be initiated within 12 months of an issue arising. Petitions on issues beyond the 12 month timeline will not be considered, except in truly exceptional circumstances.
Only in exceptional circumstances will a retroactive (before start date of the current term) academic petition be considered and/or granted. Retroactive petitions must adhere to the 12 month time limit.
How to Submit
Academic Petition Submission Guidelines
· Submit complete petitions to home program office. Allow 4 to 6 weeks for processing.
· Include a statement with the academic rational for the request and attach any relevant documentation.
· Making false statements on this form is a breach on the Senate Policy on Academic Honesty.
· A petition will not normally be processed if the student is not in good academic or financial standing.
· Incomplete petitions will be cancelled after 10 days. Students will be notified if further action is required on their behalf.
· Decisions will be communicated via email to the provided address with copy to the program.

Academic Petitions: Procedural Guidelines
1. Academic petitions in the Faculty of Graduate Studies are initiated by students by submitting a completed Academic Petition Form (.pdf). A completed academic petition form and any required or relevant supplemental documentation must be submitted to the office of the graduate program concerned. (Students in the Schulich School of Business should consult their program offices for petitions and appeals procedures.)When preparing a petition, petitioners should seek the advice of the graduate program director or the graduate program assistant. In instances in which the graduate program director is the subject of the petition, petitioners shall seek the advice of another member of the program’s graduate executive committee. If the petition involves an undergraduate course, the petitioner should seek the advice of the undergraduate unit in which the course is offered.
2. Following submission of the completed petition to the graduate program office, the graduate program director or alternate (in cases where the graduate program director is unavailable or is the subject of the petition) reviews the petition and makes a positive or negative recommendation and rationale for the recommendation to the Faculty of Graduate Studies. This recommendation, including the completed petition form and any required or relevant supplemental documentation, is forwarded to the secretary of the Faculty of Graduate Studies Petitions Committee.
3. The committee secretary, or designate, may record on the petition form information pertaining to the petitioner’s standing in the Faculty. This information includes Leaves of Absence, the number of courses that are Incomplete, any other pertinent information (e.g., the number of C or F grades), and a statement of any fees owing. If a petitioner is not in good standing, the petitioner will be asked to address the issue that is placing them in poor standing.
4. Petitions received in the Faculty of Graduate Studies are reviewed by an administrative officer who conducts an initial assessment of the petition.
5. Incomplete petitions. The administrative officer will inform the program and/or the petitioner (as appropriate) that additional information must be provided and that such information must be provided within 10 business days of notification. Where the petitioner fails to provide the information requested, the petition will receive no further consideration.
6. Complete petitions. Normally, such petitions will be processed within 20 business days of receipt of a complete petition by the Faculty of Graduate Studies. Where the recommendation from the graduate program is to deny the petition, the petition is referred to the Faculty of Graduate Studies Petitions Committee for consideration at its next-scheduled meeting None of the parties involved in a petition may be present at the Petitions Committee meeting. Decisions are normally made available to petitioners within 10 business days of the Petitions Committee meeting.
7. Notification of decision. The Faculty of Graduate Studies will notify the petitioner of results, with reason(s), via email to the email address provided on the Petition Form, with a copy to the program. Petitioners are responsible for notifying the graduate program office of the means by which they can be reached throughout the petition process and must notify the University of any change in the relevant contact information. When a petition is denied, information regarding appeal procedures will be provided with the decision correspondence.

Appeals of Petitions Decisions: Procedural Guidelines
Please visit Regulations - Leave to Appeal for further information.
Petition Types
Full regulations applicable to each category of request are available in the Registration section of the FGS Regulations.
1. Leave of Absence: A Leave of Absence will not be granted during an extension of program time limits. The maximum number of terms and associated fees are dependent upon the type of Leave as per the table below:
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this image shows a table with two columns and six rows. The top row has headers of "Leave of Absence" in the first column and "Maximum Number of Terms" in the second column, with a strikethrough on all text.
The second row has "External Student Status" in the first column and "Up to 3 terms (over the course of program)" in the second column, with a strikethrough on all text.
The third row has the word "Elective" in the first column and "One term (over the course of a program)" in the second column, with a strikethrough on all text.
The fourth row has "Exceptional Circumstances" in the first column and "Up to 3 terms (over the course of program)" in the second column, with a strikethrough on all text.
The fifth row has "Family Care" in the first column and "Up to 5 terms per reason (over the course of a program)" in the second column, with a strikethrough on all text.
The sixth row has "No Course Available" in the first column and "One term at a time (no limits)" in the second column, with a strikethrough on all text.
The strikethrough on all text illustrates text that is to be removed.]
Please note that the approval of any leave will affect your funding for that term. Leaves requested for a term that has already started will be considered retroactive.
2. Reinstatement: Students who have withdrawn in good standing may petition for reinstatement within three terms (12 months) following a withdrawal. After that time, students must normally apply for readmission rather than reinstatement. Reinstatement into a program does not guarantee funding will continue as outlined in your original funding offer.

3. Reinstatement to Defend: Students who have withdrawn in good standing may petition for reinstatement to defend a thesis/dissertation at any time following their withdrawal, on the condition that the thesis/dissertation is ready to proceed to defence. Such petitions must include evidence and support from the supervisory committee and graduate program director, who must confirm that the thesis/dissertation is ready to proceed to defence.

4. Extension of Program Time Limit:
a. All petitions for extensions will be assumed to be for part-time status unless otherwise specified with the exception of requests related to the provisions of the CUPE 3903 Collective Agreement.
b. Extension of program time limit request must always be accompanied by:
· A student statement with explanation of why timely progress was not made and progress made to date.
· A detailed plan with timeline for completing the remainder of the degree, including post-oral examination revisions, and
· A statement from the student’s supervisor commenting on the request and the plan.
c. Extension of program time limit and/or priority pool entitlement requests may be made related to CUPE service (Unit 1 article 15.09.02 and 15.09.04; Unit 3 article 11.04.4) or disability/illness/injury (unit 1 articles 15.10 and 12.03.02; Unit 3 article 11.05).
· The request should be accompanied by evidence of service on CUPE executive or bargaining team as applicable, or medical certification as to the effect of the disability or disabilities, illness or injury upon the progress of the student’s work. Petitions based on disability/illness/injury are reviewed directly by the Dean of the Faculty of Graduate Studies.

5. Advanced Standing: Advanced standing requests must be accompanied by copies of transcripts and course descriptions for the courses for which advanced standing is being sought along with either a listing of York courses that would be considered equivalent or a statement from the student’s supervisor or the graduate program director attesting to the equivalency of the courses with specific program requirements. Advanced Standing will only be considered prior to completion of the first term of study.

	
Purpose/Senate Guidelines
The purpose of academic regulations is to allow students to develop their interests and talents to the fullest in ways consistent with policy of the Faculty. In establishing academic regulations, the Faculty also recognizes that instances will arise where it makes sense, in the context of a student’s academic career, to waive regulations which would otherwise apply. The purpose of an academic petition is to request an exemption from an academic regulation or deadline.
Academic petitions and appeals in the Faculty of Graduate Studies are governed by the Senate Guidelines for the consideration of petitions/appeals by Faculty Committees.
Petitions must be initiated within 12 months of an issue arising. Petitions on issues beyond the 12-month timeline will not be considered, except in truly exceptional circumstances.
Only in exceptional circumstances will a retroactive (before start date of the current term) academic petition be considered and/or granted. Retroactive petitions must adhere to the 12-month time limit.
Making false statements on a petition is a breach on the Senate Policy on Academic Honesty. A petition will not normally be processed if the student is not in good academic or financial standing.
Appeals of Petitions Decisions: Procedural Guidelines
Please visit Regulations - Leave to Appeal for further information.
General Petitions
1. Reinstatement to Continue: Students who have withdrawn in good standing may petition for reinstatement to continue within three terms (12 months) following a withdrawal. After that time, students must normally apply for readmission rather than reinstatement. Reinstatement to continue in a program does not guarantee funding will continue as outlined in the student’s original funding offer.

2. Reinstatement to Complete: Students who have withdrawn in good standing may petition for reinstatement to complete in order to defend a thesis/dissertation or finish a major research paper at any time following their withdrawal, on the condition that the thesis/dissertation or major research paper is ready to proceed to defence or be completed. Students who have withdrawn in good standing may also petition for reinstatement to complete when a program is ready to conduct a degree audit and recommend convocation. Such petitions must include evidence of support from the supervisory committee and graduate program director, who must confirm that the thesis/dissertation is ready to proceed to defence or that the student has satisfied all degree requirements and simply needs to reinstate to complete.

3. Extension of Program Time Limit (CUPE 3903):
Extension of program time limit and/or priority pool entitlement requests may be made related to CUPE 3903 service, disability/illness/injury, or for grounds protected under the Ontario Human Rights Code, as specified in the CUPE 3903 Unit 1 and Unit 3 Collective Agreements.

4. Extension of Program Time Limit (Non-CUPE 3903):
Any non-CUPE 3903 petitions for program extension will be considered to be for part-time status.

5. COVID-19 Extension of Part-time Status: Students whose program completion in 2020–2021 is unavoidably delayed because of COVID-related public health restrictions may petition for a one-term extension in part-time registration status, cost-free, bearing no tuition or fee.

6. Course Extension (for Incomplete Coursework):
After one term with an Incomplete (‘I’) designation in a course, students whose work is still not complete can, with the Course Instructor’s permission, petition for a further extension to a new due date. The extension will not normally be for more than one term. 

Information on the designation of ‘I’ and relevant timelines is available at Grade Reports. 

Please visit Important Dates for applicable course extension (for incomplete coursework) deadlines in the academic year.

7. Course Drop (Withdrawal):
Students may withdraw from a course by the posted drop deadline (i.e. the last date to drop courses without receiving a grade). Students requesting to drop a course beyond the posted drop date for a term can petition to drop the course. A ‘W’ (withdrew in good standing) will be recorded in place of a grade to indicate that a student was authorized to withdraw in good standing from a course.

Information on the designation of ‘W’ and relevant timelines is available at Grade Reports. 

Please visit Important Dates for applicable course drop (withdrawal) deadlines in the academic year.

8. Transfer Credit (Advanced Standing): Students may request transfer credit (advanced standing) for graduate-level courses completed at York University or another institution that have not been used to fulfill the requirements of another degree program or graduate diploma. 

Information on applicable conditions is available at Transfer Credit (Advanced Standing).

9. Substitute Degree Requirement: 
In rare circumstances and with the approval of the Graduate Program Director, students may petition to substitute a degree requirement and replace it with an equivalent alternative to fulfill the degree requirement of the program or graduate diploma.

10. Other Petition: Students may use this petition type to request something that does not fit in the petitions listed above.

Leaves of Absence Petitions
The requirement of continuous registration supports students toward the timely completion of their studies. However, the university recognizes that from time to time students may need to be absent from their studies while maintaining an affiliation with York University. While on leave, students are expected to be away from activities as a graduate student (activities such as attending classes or completing incomplete work from previous terms, research work, access to the university’s facilities and resources). Students should not expect to receive feedback related to academic progress, including communication regarding supervision or course/research work. While on leave, students are not eligible to receive awards or other funding-related payments. Students should also be familiar with leaves of absence policies from applicable award granting agencies to ensure they do not conflict with their planned leave at the university. Except in truly exceptional circumstances, retroactive leaves cannot be granted. Students must have begun their first term of study in order to request a leave of absence.
1. General Leave of Absence:
Available to students who need to be absent from their studies. 
Restrictions:
· Maximum number of terms (over the course of the program of study): 3

2. Family Care Leave of Absence: Available to students for whom significant care-giving responsibilities of a family member require the student to be absent from their studies. Leaves considered under this category include those arising in relation to: pregnancy; the birth or adoption of a child; and providing care and support for an ill child, spouse, parent, grandparent or other family member.
Restrictions:
· Maximum number of terms of leave (over the course of the program of study): 5 per reason

3. No Course Available Leave of Absence: Students in coursework only programs of study may petition for a No Course Available Leave of Absence if no suitable course is offered in any given term. In exceptional circumstances, other students who are unable to make meaningful progress towards completion of degree requirements, other than by taking a course, may petition for No Course Available if no suitable course is available in any given term. 
Restrictions:
· This provision does not apply if a student is registered as working on a thesis/dissertation or a major research paper, or has a designation of ‘I’ recorded for a course at the end of the previous term.






Leaves of Absence
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Leaves of Absence
The requirement of continuous registration supports students toward the timely completion of their studies. However, the university recognizes that from time to time students may need to be absent from their studies or from the university while maintaining an affiliation with York University. Students are expected to be away from activities as a graduate student while on leave (activities such as attending classes or completing incomplete work from previous terms, research work, access to the university’s facilities and resources including library and lab access, etc.). Students should not expect to receive feedback related to academic progress, including communication regarding supervision or course/research work. While on leave, students are not eligible to receive awards or other funding-related payments. Students should also be familiar with leaves of absence policies from applicable award granting agencies to ensure they do not conflict with their planned leave at the university. To take such absences, students must submit a petition to the Faculty of Graduate Studies after having been approved by their Graduate Program Director. A student must begin their first term of study before requesting a leave of absence, and they must complete two full terms before becoming eligible for an elective leave. If the request is granted, students must ensure that they maintain continuous registration.

There are two categories of absences from the program of studies or from the university:
· Absences that are included in the number of terms to completion, which includes external student status; and,
· Absences that are not included in the number of terms to completion, which includes elective leave, exceptional circumstances leave, family care leave, and no course available.

Leaves of absence must normally be requested and approved prior to the start of the term in which the leave will take place. Only in exceptional circumstances will an academic petition for a retroactive leave of absence be granted. Graduate students may also submit a financial petition to Student Financial Services.
External Student Status
External students are those who have completed all course requirements on either a full-time or a part-time basis and who are not physically present at the University for purposes of using its facilities or receiving supervision. Terms for which a student is granted External Student Status will be counted as active terms towards the completion of the degree.
Examples of External Student Status:
· Internships where students are not required to be registered active; have completed all coursework and are conducting research externally, as ascertained by the graduate program

Restrictions:
· Maximum number of terms (over the course of the degree program): 3
· Must have begun their first term of study

Form: 
· Academic Petition (.pdf)

Elective Leave of Absence
Students applying for an elective leave of absence do not have to provide grounds for their request as long as it is submitted in a timely fashion.
Restrictions:
· Maximum number of terms (over the course of the degree program) for elective leave of absence: 1
· Must have completed two terms of study
· May not be used by students in graduate programs where degree requirements require the pursuit of activities such as a field experience, individual directed study, or individual research, or for which any form of residual program credit might otherwise be requested

Form: 
· Leave of Absence – Elective and/or Family Care Form (.pdf)

Exceptional Circumstances Leave of Absence
Students applying for a leave of absence under exceptional circumstances are students who are facing a type of hardship that takes them away from their studies.
Examples of Exceptional Circumstances:
· Medical; professional (which may include employment opportunities related to a student’s field of study or extraordinary demands of full-time employment for part-time students); compassionate circumstances

Restrictions:
· Maximum number of terms (over the course of the program of study): 3
· Must have begun their first term of study

Form: 
· Academic Petition (.pdf)

Family Care Leave of Absence
Available to students for whom significant care-giving responsibilities of a family member require the student to be absent from their studies. Leaves considered under this category include those arising in relation to: pregnancy; the birth or adoption of a child; and providing care and support for an ill child, spouse, parent, grandparent or other family member.

Restrictions:
· Maximum number of terms of leave (over the course of the program of study): 5 per reason
· Must have begun their first term of study

Form: 
· Leave of Absence – Elective and/or Family Care Form (.pdf)

No Course Available
Students in coursework only programs of study who have not yet completed their course work may petition to register as No Course Available if no suitable course is offered in any given term. In exceptional circumstances, other students who are unable to make meaningful progress towards completion of degree requirements, other than by taking a course, may petition for No Course Available if no suitable course is available in any given term. This provision does not apply if a student is registered as working on a thesis/dissertation or a major research paper, or has a grade of ‘I’ recorded for a course at the end of the previous term.

Restrictions:
· Must have begun their first term of study

Form: 
· Academic Petition (.pdf)

	
(This section of the regulations is to be deleted and amalgamated into Academic Petitions and Appeals page outlined above)
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(Master’s)
Time Limits
All requirements for a master’s degree must be fulfilled within 12 terms (4 years) of registration as a full-time or part-time master’s student, in accordance with Faculty of Graduate Studies Registration Policies, including the requirement of continuous registration. Terms in which students are registered as Leave of Absence (elective or exceptional circumstances), Family Care Leave, or No Course Available are not included in these time limits.

(Doctoral)
Time Limits
All requirements for a doctoral degree must be fulfilled within 18 terms (6 years) of registration as a full-time or part-time doctoral student in accordance with Faculty of Graduate Studies Registration Policies, including the requirement of continuous registration. Terms in which students are registered as Leave of Absence (elective or exceptional circumstances), Family Care Leave, or No Course Available are not included in these time limits.
	
(Master’s)
Time Limits
All requirements for a master’s degree must be fulfilled within 12 terms (4 years) of registration as a full-time or part-time master’s student, in accordance with Faculty of Graduate Studies Registration Policies, including the requirement of continuous registration. Terms in which students are registered as General Leave of Absence, Family Care Leave of Absence, or No Course Available Leave of Absence are not included in these time limits.

(Doctoral)
Time Limits
All requirements for a doctoral degree must be fulfilled within 18 terms (6 years) of registration as a full-time or part-time doctoral student in accordance with Faculty of Graduate Studies Registration Policies, including the requirement of continuous registration. Terms in which students are registered as General Leave of Absence, Family Care Leave of Absence, or No Course Available Leave of Absence are not included in these time limits.





Graduate Courses and Grading – Grade Reports

	Existing Copy (Change From):
	Proposed Copy (Change To):

	
Grade Reports
In addition to letter grades, the following course performance designations may be used on grade reports.
Incomplete:
When a student’s coursework is not completed and evaluated by the appropriate grade reporting dates, the award of ‘I’ may be approved by the program director. A grade of ‘I’ must be removed within two months of the reporting date for a half-course or within four months of the reporting date for a full-course. Extension of this time is possible only upon successful petition to the Faculty of Graduate Studies Petitions Committee. If the grade of ‘I’ is not removed by the end of the specified period, it will become a grade of ‘F’.
Withdrawal from Courses in Good Standing:
The symbol (W) (withdrew in good standing) will be recorded in place of a grade to indicate that a student was authorized to withdraw in good standing from a course, before or after the posted drop deadline.
Auditor:
Students wishing to attend courses without the requirement to complete course assignments and without the expectation that they will receive evaluation of participation in the course must register as auditors. Permission to audit a course must be approved by the instructor of the course and appropriate program director. Auditor status should be indicated at the time of enrollment in the course. For York University graduate diploma and degree students, changes from credit to auditor status are permitted, provided that not more than two-thirds of the course has been given. University and Faculty regulations and policies with respect to conduct apply to auditors.

	
Grade Reports
In addition to letter grades, the following course performance designations may be used on grade reports.
Incomplete:
When a student’s coursework is not completed and evaluated by the appropriate grade reporting dates, the designation of ‘I’ (Incomplete) may be approved by the graduate program director. A designation of ‘I’ must be removed within one term or four months following the grade reporting date for a course. Extension of this time is possible only upon successful petition to the Faculty of Graduate Studies Petitions Committee. If the designation of ‘I’ is not removed by the end of the specified period, it will become a grade of ‘F’.
Please visit Important Dates for applicable course extension (for incomplete coursework) deadlines in the academic year.
Withdrawal from Courses in Good Standing:
The designation of ‘W’ (Withdrawal in Good Standing) will be recorded in place of a grade to indicate that a student was authorized to withdraw in good standing from a course, before or after the posted drop deadline.
Please visit Important Dates for applicable course drop (withdrawal) deadlines in the academic year.
Auditor:
Students wishing to attend courses without the requirement to complete course assignments and without the expectation that they will receive evaluation of participation in the course must register as auditors. Permission to audit a course must be approved by the instructor of the course and appropriate graduate program director. Auditor status should be indicated at the time of enrollment in the course. For York University graduate diploma and degree students, changes from credit to auditor status are permitted, provided that not more than two-thirds of the course has been given. University and Faculty regulations and policies with respect to conduct apply to auditors.
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