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	DATE


Sent via Email
	Student Name
	Address



Dear Student Name,							Student #: Enter Student #
I am writing to inform you of a concern regarding a possible breach of the Senate Policy on Academic Honesty with reference to the following:
Course: Copy Course Code from PES
Course Director: Enter Professor’s name
Assignment Name/Title: Click here to enter text.
Percentage of the course grade represented by the assignment: %
Alleged Breach:  Click here to enter text.
Section 2.1.___ of the Senate Policy on Academic Honesty defines the above offence(s) as follows:
	(Insert relevant section of Senate Policy) i.e. Plagiarism is the misappropriation of the work of another by representing another person’s ideas, writing or other intellectual property as one’s own. This includes the presentation of all or part of another person’s work as something one has written, paraphrasing another’s writing without proper acknowledgement, or representing another’s artistic or technical work or creation as one’s own. Any use of the work of others, whether published, unpublished or posted electronically, attributed or anonymous, must include proper acknowledgement.
I encourage you to review the entire Senate policy on Academic Honesty which can be accessed here:  https://secretariat-policies.info.yorku.ca/policies/academic-honesty-senate-policy-on/
An important note: In accordance with section 3.4.3 of the Senate Procedures, the Faculty has posted a block on enrolment activity in this course. You may not drop or be deregistered from this course for any reason, nor may transcripts be released to you until a final decision is reached.

[bookmark: _GoBack]The Department will soon be in touch with you regarding next steps including the scheduling of an exploratory meeting where you will have the opportunity to respond to these concerns. 

Sincerely,

Undergraduate Program Director (or designate)
Notes:  
· This is a sample letter can be adjusted to the needs of the department. 
· This sample letter may also need to be adjusted to fit the relevant charge.
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