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Detailed Minor Modifications to Existing Programs 
Template
Modifications to Existing Programs fall under Section 5 of the York University Quality Assurance Procedures (YUQAP). 
Full YUQAP can be found here: https://www.yorku.ca/unit/yuqap/
Detailed Minor modifications usually include one or more of the following features: 
· Addition of part-time/full-time program options, or a change from option to the other, where no significant change in resources is required
· Addition of an optional, standalone work-integrated learning element, e.g., an internship course or similar non-credit element. 
· Substantive changes in admission requirements
· Substantive changes in progression requirements
· Substantial changes to required/core courses for a major/graduate degree that do not rise to the level of a major modification
· Substantial changes to an existing program option that was previously established through a major modification (i.e., substantial change to a minor, option, certificate, work-integrated learning option, or graduate specialization.)
Other Standard minor modifications can be undertaken through your faculty. These usually include one or more of the following features: 
· Calendar copy corrections
· Revisions and/or updates to Program Learning Outcomes (PLOs) that do not change the substance of the PLOs 
· Changes program name or nomenclature where there are no changes to PLOs
· Course changes – revisions, additions, deletions, repositioning, resequencing, etc. – where there are no changes to PLOs
· Changes in program requirements or sequencing where less than 1/3 of the program courses are affected
· Minor changes (changes to less than 1/3 of the program) to an existing minor, specialization, option, certificate, or WIL option (i.e., minor change to anything established through a major modification) 
· Closure of any degree option, e.g. honours specialization
See the YUQAP website or Curriculum Toolkit for further details, resources, and templates.

Detailed Minor Modification Proposal 
Faculty: 
Department: 
Program: 
Degree Designation: 
Type of Modification: 
Location (current campus and, if applicable, proposed):  
Effective Date: (e.g. Fall 2027)
Approval Date at Faculty Council: (e.g., October, 2026)
Departmental Curriculum Approval
The Committee on Curriculum, Curricular Policy and Standards will not proposals that have not received department-level curriculum approval.

Name:						Position:			Date:
Name:						Position:			Date:
Name:						Position:			Date:

1. Describe the proposed modifications to the program.

2. Include as an appendix a side-by-side comparison of the existing and proposed program requirements as they will appear in the Undergraduate Academic Calendar. Please indicate deletions as strikethrough text and additions as underlined text in a contrasting colour. 

3.1 [bookmark: _Hlk125468217]List the current and/or updated Program Learning Outcomes for the proposed modified program.[footnoteRef:1] [1:  Ideally, a program would have 8-12 Program Learning Outcomes (PLOs) that reflect the program and demonstrate how the program meets Ontario’s Degree Level Expectations. Support for visioning, defining, and mapping your PLOs can be found in the Office of the Vice Provost Academic.] 


3.2 Provide a rationale for the proposed changes as articulated through the Program Learning Outcomes.

3.3 How will the proposed modification support the achievement of Program Learning Outcomes? 

4. Describe how students currently enrolled in the program will be accommodated.

5. Describe any resource implications and how they are being addressed (e.g., through a reallocation of existing resources). If new/additional resources are required, provide a statement from the relevant Dean(s)/Principal confirming resources will be in place to implement the changes. 

6. If relevant, summarize the consultation undertaken with relevant academic units, including commentary on the impact of the proposed changes on other programs. Provide individual statements from the relevant program(s) confirming consultation and their support.
7. For optional work-integrated learning elements (e.g., an optional internship course), please describe the consultation to ensure these elements are in line with best practice for experiential education and York’s established other practices in this area. The Office of the Vice Provost, Teaching and Learning can provide further guidance.  

8. Is this change in response to cyclical program review recommendations?





[bookmark: _Toc109651444][bookmark: _Toc126338632]APPENDICES
[bookmark: _Toc126338634]Appendix: Side-by-Side Academic Calendar Copy Comparison
Calendar Copy
Use information from the current Academic Calendar. Ensure that deletions are indicated with a red strikethrough text (e.g., GWST2000) in the left column, and additions are made in a green and underlined (e.g., KINE 1000) in the right column.

	Program: 
Degree Program: Please Select Applicable Degree Program  
Specialized Honours       Honours       Ordinary (90-credit)      Double Major        Major/Minor        Minor     
Other:
Effective Date:

	Please note that only those fields applicable to the relevant program need to be completed.

	CMS URL LINKS:


	Current Calendar Copy
(Strikethrough items to be removed)
	New Calendar Copy
(Underline items to be added in revisions to existing programs)

	Admission Requirements 

Current Students


	Admission Requirements 

Current Students

	Continuing Requirements 
· GPA requirements


	Continuing Requirements 






	Graduation Requirements


	Graduation Requirements 

	General Education – Required Credits: __


	General Education – Required Credits: __

	Major Requirements – Required Credits: __
· Please outline the type of Degree program in the title of this requirement
· Core Courses
· Major Requirements (e.g. mandatory courses, and credits to be selected from list)


	Major Requirements – Required Credits: __






	Streams – Required Credits: __


	Streams – Required Credits: __

	Science Breadth – Required Credits: __
	Science Breadth – Required Credits: __

	Practical – Required Credits: __
	Practical – Required Credits: __

	Outside the Major – Required Credits: __

	Outside the Major – Required Credits: __

	Elective – Required Credits: __
	Elective – Required Credits: __

	Bilingual Requirement
	Bilingual Requirement

	Upper-Level Requirement


	Upper-Level Requirement


	Additional Comments/Notes

· Minimum GPA requirements
· Other special notes
	Additional Comments/Notes


	Grand Total Credit Count - 
	Grand Total Credit Count - 





Please use the checklist to ensure that your submission has includes the following items:
· Relevant areas of Calendar Copy (Or complete if new proposal)
· Courses – Please Ensure the following:
· All courses have an ‘Active Status’
· Written Faculty Associations for each course
· Correct Credit Value
· Correct Course Rubric
· Correct Course Number
· Cross-listings (If applicable)
· Integrations (only if application)
· Confirmed updated information on courses / listings offered by another Faculty
· Effective Date
· All Degree Designation (s) / Credential (s) Changes clearly indicated for changes / new proposals
· Please use a separate template for each degree designation for clarity purposes
· You have referenced the Current Published Academic Calendar
· Grand Total Credit Count Reflection (Equals the approved amount of credits required for graduation, for e.g., Grand Total Credit Count = 90 credits, etc.)
· Category Credit Values Requirements Clearly Outlined
· Supporting Documentation
Types of Requirements:
1) Admission Requirements: 
Future Student:  This is a generic text which will not be edited. 
Current Students: This is the type for requirement that a currently enrolled student will need to get admitted into the program. 
2) Continuing Requirements: This is the type of requirement that a student is required to stay enrolled in the program.  
3) Graduation Requirements: This is the type of requirements that a student needs to complete to achieve that degree program. 
4) General Education: The student is required to fulfill a specific number of courses from general education categories. 
5) Major Requirements: A structured set of courses specifically designated for inclusion in the undergraduate program requirements, either mandatory or among a list of options for students to choose. May include or be in addition to core courses.
a. Core Courses: Mandatory specified courses within an undergraduate program that provide a solid theoretical foundation and / or convey a common body of disciplinary knowledge and skills.
6) Streams – A structured set of courses with a particular focus within an Honours undergraduate degree program, to provide additional depth within the Major. Appears on the academic transcript but does not appear on the degree parchment.
7) Science Breath – Specific to the Faculty of Science and Faculty of Health
8) Practical – Practical requirements that a student needs to complete. 
9) Outside the Major – This is the type of requirement that a student needs to complete with courses listed outside of the major program. 
10) Elective – Also referred to as Free electives.  Course(s) outside the prescribed set of program requirements, chosen by students and which count towards the total number of credits required for the degree 
11) Bilingual – This is the type of language requirement that a student needs to fulfill within the above-mentioned credits (General Education, Major Requirements, etc). 
12) Upper-level Requirement – This is the type of requirement that clearly states from the above-mentioned requirements, how many need to be from the 3000 and/ or 4000 level.  





Appendix: Consultation and Support Letters 


Detailed Minor Modification Template	                                                                                         Page 3 of 5
Updated June 2025
