
BSW Applying for 

Placement Orientation

Sept. 2021 & Jan. 2022
School of Social Work

Applications for a Sept. 2021 Placement start DUE:  
January 8th, 2021 by 4 PM

Applications for Placement for January 2022 start DUE: 
August TBD



• Vina Sandher – Manager of Field Education

–vsandher@yorku.ca – 416-736-2100, ext. 39488

• Sahana Karunakaran –Field Education Coordinator (BSW)

–sahanak@yorku.ca, 416-736-2100 Ext. 66320 

• Esther Ng – Field Education Program Assistant

–estherng@yorku.ca, 416-736-2100 ext. 20662

• Samar Hossain –Field Education Coordinator (MSW)

–samarhos@yorku.ca, 416-736-2100, ext. 33354

• Naylen Langin – Field Education Coordinator (BSW) (on leave)

Field Office Contacts



• Significant learning

• Translating theory into practice

• Opportunity to engage in reflective practice

• Social Justice and Social Work

• Philosophy of Placement

• Teamwork 

• (Start) Building networks/contacts

• Degree Requirement

Purpose of Practicum



Practicum Prerequisites

• You must SUCCESSFULLY complete the following BEFORE you begin 

placement in September 2021 (for DE students) OR January 2022 (for PD 

students):

– SOWK Core Courses (listed below) and

– 57 Credits OUTSIDE of social work (this applies to direct entry students –

post degree students typically already have 57+ transfer credits

• The core courses are:

SOWK 1011 – Critical Foundations of SOWK (for Direct Entry Students only)

SOWK 2060 – Social Justice Work with Groups, Communities and Social Movements

SOWK 2070 – Indigenous Understandings in Social Work Theory and Practice

SOWK 2050 – Identity, Diversity, and Anti-Discriminatory Practice

SOWK 3041 - Communication

SOWK 3060 – Integrated SOWK Practice

SOWK 3070 – Foundations of SOWK Research

SOWK 3110 – Policy Frameworks

The following course is to be completed CONCURRENTLY WITH PLACEMENT:

SOWK 4020 – Issues in the Study of the Welfare State (In Class Only)



Other Considerations About Eligibility 

For Placement

• Maintain active status in the Social Work program. The field 
office CANNOT work with students who get exited from our 
program due to their GPA falling below the minimum 
requirement for SOWK.

• Students are not guaranteed a placement simply because they 
have  completed the academic portion of their degree

• Students are expected to demonstrate “readiness for placement” 
(ex. Cordial responses, professionalism, communication in a 
timely manner, etc.)



Timing, Length, and Specifics of Practicum

• The placement consists of 700 hours remote or on site 

• All students must attend integrative seminars which are a 

total of 8 hours throughout the placement – the sessions are 

facilitated by faculty advisor 

• 3 FULL days per week if Direct Entry (generally, Mondays, 

Wednesdays, and Fridays) – Can only start in September 2021

• 2-5 FULL days per week if Post Degree (finding a placement 

to accommodate 5 days a week can be challenging) - Option to 

start on Sept 2021 OR Jan 2022

• Sept 2021 Students will have to put in additional hours/days if 

planning to graduate in June 2022, same goes for Jan 2022 

students if they plan to convocated in October 2022 



About the Application/ Finding a Placement

• Applications are completed online via Experience York. After this orientation, 

you will be able to access the application as of today. 

• You will not be asked to give us agency choices, you will be asked to 

share your 4 areas of interest (client populations) and 4 skills you want to 

further develop. 

• If want to do your placement in agency of current/past employment or 

volunteer work please connect with me by prior to the application 

deadline to discuss.

• If you have an existing personal connection that is interested in providing 

you a placement please connect with me by prior to the application 

deadline to discuss. 

• International placements are not an option this September due to Covid-

19 travel restrictions.

• You will be sent a “placement match” based on what you have written in your 

application. 



“Work” Placement proposal

• If you would like to do placement at your current or past place of 

employment/volunteer it may be possible - contact the Field Education 

Coordinator to discuss ASAP.

• Certain Criteria has to be met, for example:

1. Learning has to be different 

2. Person supervising you for placement has to be different than 

previous/current supervisor (conflict of interest) 

3. Educational qualifications of the person supervising you

• Separate proposal to be e-mailed to Field Education Coordinator by 

January 8th, 2021 (this is additional to the online application).

• All proposals must be approved by Field Education Office to ensure there 

it is new learning, adequate supervision and support



Placement Process – Other  Considerations 

• Covid-19 has created many challenges in finding a placement

• CAS placements are in high demand (must have G license, 

access to vehicle, and previous experience with children, 

youth and/or families)

• Hospitals, most health centers, and School Boards are 

NOT for BSW students – they are advanced placements for  

MSW students

• Meet with coordinator to discuss, ask questions if unclear

• The process of contacting agencies and sending out resumes 

can take from February to beginning of September

• The process can feel very long and stressful for students 

however constant communication with the coordinator might 

make it easier 



BSW Practicum Road Map

Mandatory Beginning Placement 

Orientation – September 2021

Application Due:  January 8th, 2021

BSW Coordinator reviews 

placement applications/ pre-req

checks/resumes and cover letters  

early-mid January

As of February, matches start being sent to 

Students once they become available (this 

process will carry on through to August)
- Students have 3 business days to respond to match.

- If interested, Coordinator sends resume to agency. 

- Placement is still not guaranteed → Tell the Field 

Office if contacted by the agency and the outcome of 

the interview.

Field Office follows up with the Field 

Instructor/Agency after placement offer

Confirmation of Placement

Package gradually sent as of July 

2021

Placement Starts September 8th, 

2021

Applying for Placement Orientation 

(Nov.2020)



Students Responsibilities in 
the Placement Process

• Informing the Field Education Office of any absences that might affect your 
availability for an interview during the placement process

• Updating cover letter and resume when needed

• Preparing for a successful interview

• Keeping the Field Education Coordinator informed about the outcome of the 
interview

• Obtaining any agency requirements in a timely manner (ex. Vulnerable 
sector screen police check, immunizations, COVID- 19 testing if requested, 
etc.)

• If you are offered a placement within your identified interests, you must 
accept the placement offer and your placement search is complete.

• Showing professionalism through communication with agency and Social 
Work office staff

• Check voicemail/email (including junk mail) regularly and respond in a 
timely manner to Field Office and Agency.



Cover Letter/Resume

• Cover letter: 

– Introduce yourself, make it generic (focus on current skills and experience) – no 

listing agency names OR areas of social work as this will limit you, length should 

be ¾ of a page (max).

• Resume:

– Displays after the cover letter, 2 pages long, use social work catch words, prioritize 

experience that relates to social work when figuring out length.

– Great sample format to mimic: http://careers.yorku.ca/files/2017/05/Sample-

Resume-BSW.pdf

• Note: if not enough space to fit your social work related experience you can cut the headings 

on objective, relevant courses, and any experience that go back more than 10 years.

• For further resources (including one-on-one or group support) contact the 

York University Career Centre: https://careers.yorku.ca/students-and-

new-grads/services-events/individual-appointments/

http://careers.yorku.ca/files/2017/05/Sample-Resume-BSW.pdf
https://careers.yorku.ca/students-and-new-grads/services-events/individual-appointments/


Interviews

• Professional

• Be prepared to discuss your skills

• Be clear about your goals

• Know the agency and programs – complete thorough RESEARCH on the 

agency!

• Ask questions about the opportunity

• If a remote placement, ask about supervision and how work will be 

assigned. Inquire about requirements for placement (e.g. vulnerable sector 

police check, mask fitting, driving, TB test, COVID-19 testing, hours of 

operation for your placement, etc.)

• For further resources (including one-on-one or group support) contact the 

York University Career Centre:

https://careers.yorku.ca/student_topic/develop-your-interview-skills/

https://careers.yorku.ca/student_topic/develop-your-interview-skills/


• Police Reference Check

– If you live in Toronto: You need to submit your police check approximately 

two months in advance. Attend the social work office the week of May 31st, 

2021 to complete the form

– If you live outside of Toronto – contact your local police station to inquire. If 

outside of Toronto they require a letter from the School, please let me know 

in advance and I will aim to have it ready within 48 business hours

– A delay in getting your police check completed could mean a delay in 

starting your placement !!! Even if you have not been matched you may 

want to consider obtaining one as most social service agencies request 

this

– If you intend to work in an agency that serves vulnerable members they will 

REQUIRE you to obtain a CLEAR vulnerable sector police check

– You cannot submit an outdated police check (no older than 3 -4 months from 

start of placement unless agency states otherwise)

Vulnerable Sector Screening



Accommodations

• If you require any health-related accommodations for 

placement, this must be submitted in writing to the Field 

Office from your Student Accessibility Counsellor 

• It is encouraged that you communicate your 

accommodation needs before the start of placement

• Academic (classroom) accommodations may present 

differently in a placement setting

• Refer to Student Accessibility Service office: 

http://www.yorku.ca/cds/

• Speak to the Field Office 



Online placement 
application instructions 



Step 2: 
Select 

“Students”

Step 1: Go to https://experience.yorku.ca/

https://experience.yorku.ca/


Step 3: 
Log-in 

using your 
Passport 

York 
Account 



Step 4: Select “Social 
Work”



Step 5: Select “Field 
Placement”



Step 6: Select BSW 
DE/PD for FW2021-

2022



Step 7: Select 
“Answer 

Questionnaire” 
under “Applying for 

Placement 
Orientation”



Step 8: Select “Yes”

Step 9: Select 
“Submit”



Step 10: Select 
“Answer 

Questionnaire” 
under “Field 
Placement 

Application”



Step 11: Fill 
out the Field 

Placement 
Application

NOTE: We advise 
that you formulate 
your answers on a 
Word document and 
complete this e-form 
when you are ready 
to apply & submit as it 
does not let you save 
your answers without 
submitting – once you 
submit you can 
change your answers 
until I process the 
application.



Geographic regions

Please list each 
city in each 
Region you are 
able to travel to. 
Do NOT write 
kms, quadrants, 
intersections, 
neighbourhoods, 
etc.

Note: you can do your placement outside 
of the GTA, please connect with me 
regarding this.



City of Toronto District Areas

To do your placement 
in Toronto please 
write in the 
application the 
district(s) of Toronto 
shown on this map 
you can travel to (Old 
Toronto is Downtown 
so you can write 
Downtown instead if 
preferred)











Step 12: Submit 
your application 

only when you are 
absolutely ready to **YOU CANNOT SAVE AS YOU GO**



Your 
application has 
been submitted 

& is under 
review



Thank You!

Questions/Comments?
We’re here to help! 

Refer to our website:

http://practicum.sowk.laps.yorku.ca/

• Updates on Practicum Events

• Orientations (PowerPoint Presentations)

• Resume and Interview Resources

• Practicum Manual


