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EXPERIENCE YORK - REVIEWING

YOUR CONFIRMATION OF

PLACEMENT

uﬂent 6
Dasine

Career Centre
About Becoming YU
Experiential Leaming

Liberal Arts & Professional Studies

Glendon College

Welcome to Practicum

Social Work Events
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UNIVERSITE
UNIVERSITY

SOWK - Placement Test Course (WS 2021)

Placement

I & smmran. V€W your Confirmation of

) —==..Placement record by selecting
@ s ViEW Record” in your current
@ secmmemmumrecns EXPETiENCE.

A

Review all the
details listed on

your Confirmation

of Placement pjacement Details
record. Field Instructor &

Faculty Advisor
contact information

Integrative Seminar
Schedule

Date trme
2 Datenms




Creating record
fo rms Log of Hours

Learning Contract
Mid-point Progress Review

Final Evaluation
Student Placement & Program Questionnaire

Reflective Paper & Faculty Advisor Summary
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EXPERIENCE YORK - CREATING
RECORD FORMS

dent 6
SOWK - Placement Test Course (WS 2021)
Da Placement

Career Centre

About Becoming YU PLACEMENT STEPS
Experfiential Leamning

- - . R d This experience has 14 step(s). i
Liberal Arts & Professional Studies 8 seer P pis)

View your Confirmation of

Glendon College ° Applying for 2!~ i
. ——===.Placement record by selecting

Welcome to Practicum

reorscaen © et View Record” in your current
Soca ok Evens ° Placement Confirmation Record experience.

Test Student 6

S WW In the bottom,
right-hand corner
of the Confirmation
of Placement page,
click on the

RED circle and

/ select “CREATE

RECORD.”
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EXPERIENCE YORK - CREATING
RECORD FORMS

In the drop-down list, select the
record form you would like to
create (e.g., Log of Hours,
Learning Contract, Mid-point
Progress Review, Final
Evaluation, Student Placement &
Program Questionnaire,
Reflective Paper & Faculty
Advisor Summary).



Logging hours

Daily or weekly
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LOG OF HOURS PROCESS
FLOW CHART

L

UNIVERSITE
UNIVERSITY

Student records their Log of Hours on a daily
or weekly basis via Experience York—
submitting their hours to their Field
Instructor(s) for approval prior to submitting
their Mid-point Progress Review/Final
Evaluation

.

Field Instructor approves or requests a change
to the Log of Hours

¥

Faculty Advisor reviews the Log of Hours on
Experience York



EXPERIENCE YORK - LOGGING

HOURS
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; Test, your details for:

SOWK - Placement Test Course (WS 2021)

Placement

steps are complete.

You are currently logged in as

Te, 6

D

Care

About Becoming YU
Experiential Leaming

Liberal Arts & Professional Studies

Glendon College

If you are logging your hours
weekly, please note the additional

sssss

Log of Hours

Course
Experience Type
Date Created
Last Updated

Hour Tracking

Select “Submit” under the “Log

udants are respansibie for logging hoyge®ly o weekly. You must submit your Log of Hours 1o yous Fieid nstructar(s) for
peoval

SOWK - Placement Test Course ()

November 16, 2020 12:21 PM (By_ here.

November 16, 2020 0 (By Staff)

14 total hours,

dates for this log in the description _—"

box. Do not log more than a week’s

worth of hours in one log.
.|

of Hours” step.

Your total og of n—

hours will display

A

Input the # of
hours, date, and
E s = = I description of
< activities

. completed.

@& + Submit the log.

i
A
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EXPERIENCE YORK - LOGGING
HOURS

You are currently logged in as .
S Test, your details for:

SOWK - Placement Test Course (WS 2021)

Dashboard Placement
Career Education & Development

About Becoming YU PLACEMENT STEPS

Experiential Learning
_ . R d This experience has 14 step(s). You've completed 8 of the 14 required step(s).
Liberal Arts & Professional Studies [= I ? vl P . Pl

Glendon College

Welcome to Practicum

Social Work Events

Applying for Placement Orientation

Field Placement Application

Application Under Review

Placement Confirmation Record

T.A.S.T.E. Mentoring Program

Beginning Placement Orientation

Student Practicum Agreement

You may continue

logging your hours

using the “Submit”
function.

eds to be approved before you can move onto the next step. Please check again later.

‘ Submit I iew Track Hours (1.0) | Email Pending Hours for Approval

Student Declaration of Understan

00000000

Health & Safety Checklist

Current Step

Log of Hours

=
=
o
=
o
3
=
(L3




E-mailing Log of
Hours for approval

Once at mid-point and again at final
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EXPERIENCE YORK - E-MAILING
LOG OF HOURS FOR APPROVAL

= S Test, your details for:

SOWK - Placement Test Course (WS 2021)

Dashboard Placement
Career Education & Development

About Becoming YU PLACEMENT STEPS

Experiential Learning
. _ Record This experience has 14 step(s). You've completed & of the 14 required step(s).
Liberal Arts & Professional Studies 8 ? pis) P . o

Glendon College

Welcome to Practicum

Social Work Events

Applying for Placement Orientation

Field Placement Application

Application Under Review

Placement Confirm

T.A.S.T.E. Mentoring Program

N At mid-point and final, select
S:dent:racticumA"--“Email Pending Hours for
Approval” under the “Log of

Student Declaration .

Health & Safety Checklist H O u rS ’ Ste p by

00000000

~
Log of Hours

®

Your submission needs to be approved before you canma

2 onto the next step. Pleaze check again later.

View Track Hours (1.0) [ Email Pending Hours for Approval




UNIVERSIT
UNIVERSIT

liberal arts &
EXPERIENCE YORK - E-MAILING SRRt Sl iAol 3

LOG OF HOURS FOR APPROVAL

E
Y

jogged in as @:AN CEL
quired A

Student@noemail.com

Dashboard
Filter:
Career Centre

Email Recipients (1)
About Becoming YU CEEEEIED
Experiential L eaming Test Student & to testemployeri @test com (testemployer1 @test.com)

Liberal Arts & Professional Studies

Glendon College
‘elcome to Practicum

Ensure the appropriate Field

Social Work Events

Instructor is selected and

click “SEND EMAIL.”




EXPERIENCE YORK - E-MAILING
LOG OF HOURS FOR APPROVAL

professional studies

Logged hours are marked

Log of Hours - 1
<&
@ -
* # of Hours:

as pending until approved
... by your Field Instructor(s)

at mid-point

Max. 1000 characters
-om for approval by Test Student 6

or final.

UN I
UN I

v
\

liberalarts & | YORK

ERSIT
ERSIT

3
Y

L

Max. 1000 characters
pproval by Test Student 6

You can verify that 7
you have emailed
your Log of Hours
for approval
successfully below

Log of Hours - 1
<—Samp|e “Approved” log.

each log.




Submitting the
Learning Contract
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Student initiates the process by
collaborating with their Field
Instructor(s) to input information in the
online Learning Contract (e.g., goals,
plans for goal attainment) and submits
the form

¥

Field Instructor reviews and approves the
online form on Experience York

¥

Field Education Program Assistant
changes the form'’s status from Pending
to Approved on Experience York



EXPERIENCE YORK - SUBMITTING

THE LEARNING CONTRACT

professional studies | e
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Refer to slides 4-6
"Creating record forms"

..‘ ‘S’“’*”‘.“::;:i?:;;ﬁ::":i:COmplete the Onlil‘le .
~ Learning Contract form

(e.g., expected dates,
supervision details, goals
& plans for goal
attainment under the 5
focus areas, date of
completion).




liberal arts &
EXPERIENCE YORK - SUBMITTING (ISR |
THE LEARNING CONTRACT

FOCUS AREA #1: SOCIAL ISSUES ADDRESSED BY THE ORGANIZATION (GENERAL) OR THEQORETICAL FRAMEWORKS (RESEARCH)

P — Learning Goal examples
21 are provided at the top of

« Demonstrate a clear understanding of who the agency supports and who is impacted by « Demonstrate an understanding of a range of research cesigns anu meuivus

the work of the organization. qualitative, guantitative, grounded theory, participatory action research, and
= Demonstrate an understanding of the organization's mission as it relates to research methods) ea C 0 C u S a rea

macro/mezzo/micro perspectives. » Recognize and discuss where applicable the strengths and limitations of mewoas in
+ Recognize social policies that affect the organization and its services. relation to knowledge production and/or knowledge translation
« Demonstrate knowledge about types of literature reviews (e.g. crifical reviews, narrative
reviews, scoping reviews, interpretive synthesis, and gualitative systematic reviews).

L » Copy this template into each
« textbox to outline your

Learning Goal #1:

learning goals & plans for goal

Learning Goal #2:

Fian for goal attainment attainment under the 5 focus

Learning Goal #3:

Plan for goal attainment r
- template ends - a eas

Develop 2-3 Learning Goals and outline your plans for goal attainment:

Bsuce 0 B @ B @ Q bty =

B I & 1,| ;= = HE |9 B

X A=) = @mE Q=

F)ES & 2

Styles - Format - Font - Size ~

|=
.
[>]

Learning Goal #1: Recognize social policies that affect the organization and its services.
Plans for goal attainment: read CYFSA, review Ministry Standards...

Learning Goal #2: Develop direct practice skills in counselling.
Plans for goal attainment: shadow supervisor during counselling sessions, attend trainings...

DATE OF COMPLETION/APPROVAL

Input the Student - Learning 3
Contract date of completion.

Submit the form and notify your
“—  Field Instructor(s).

Student - Learning Contract date of completion: B

Field Instructor{s) - Learning Contract date of approval: =]




Submitting the
Mid-point Progress
Review
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MID-POINT PROGRESS REVIEW
PROCESS FLOW CHART

L

UNIVERSITE
UNIVERSITY

Student initiates the process by inputting
information in the online Mid-point Progress
Review (e.g., copying & pasting learning goals
and plans for goal attainment from Learning

Contract, writing self-evaluations for each

learning goal) and submits the form

4

Field Instructor reviews the student’s self-
evaluations and offers their ratings &
feedback on the online Mid-point Progress
Review after having a discussion with the
student about their progress

4

Field Education Program Assistant changes
the form’s status from Pending to Approved on
Experience York



EXPERIENCE YORK - SUBMITTING
THE MID-POINT PROGRESS
REVIEW

liberal arts & | YORK I
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Refer to slides 4-6 "Creating

Create a “Mid-point Progress
Review” record form.

2 About the Mid-point Progress Review
At the mid-point mark of the p\acement. students should have a formal meetmg with their Field |nSII'LICIOI'{S:I to discuss achievements to date - based on the
goals for placement outlined in the student's Leaming Contract. The progress review should be used as a ngide 1o ascertain achievements and clarify the
student's critical patn of focus for the remainder of the p\acement. The goals in the Learning Contract can be revised at this point o reflect new goals

addressing areas in need of further development. The revised learning goals are then used to guide the final evaluation process. Once the Mid-point Progress
Review form is completed, it is electronically submitted to the Faculty Advisor for review.

Confirm that you have

| have submitted my Mid-point Log of Hours for approval to my Field Insfructor(s): @) Yor < C—— o o o
O o submitted your Mid-point
Log of Hours for approval.




EXPERIENCE YORK - SUBMITTING
THE MID-POINT PROGRESS
REVIEW

professional studies

iberalarts & | YORK

L

UNIVERSITE
UNIVERSITY

SUPERVISION DETAILS

Student to complete this section after

i.e. writing a grant proposal, developing a new program, hosting a fundraiser, conducting a workshop etc.

Identify major projects that will guide the final evaluation:

discussing with Field Instructor(s) during the Mid-point Progress

Training. kshop, and/er confe ttendance should not exceed 50 hours of the entire BSW placement or 30 hours of t tire MSW placement
List any trainings/workshops that the student has attended or will attend (include - _
Source ici 2 b =
event name, date, and/or details about its relevance to the placement): B Dkal b ] Q G
B I & 1. : 9 I = E EE I = ™ @mEE Q=
Styles - Format Font Sizs A- a- =1 ?

3

Open your completed

vN.earning Contract in a new
tab to copy & paste your

[l Source DR a @ &} Q5| F
B I S |L||! El9y W = = = E I 0 =@ I E B = 0=
Styles - || Format Font Siz A- D-| ¥ 21 ?

trainings, learning goals, and
plans for goal attainment
under the 5 focus areas into

FOCUS AREA #1: SOCIAL ISSUES ADDRESSED BY THE ORGANIZATION (GENERAL) OR THEORETICAL FRAMEWORKS (RESEARCH)

1. Re-open your Leaming Contract in a new fab.

OR
1. Right-click on the current browser tab and select "Duplicate’
2. Then navigate to the Learning Contract in one of the duplicated tabs

Student to copy over full response from corresponding section in Learning Goals.

2-3 Learning Goals and plans for goal attainment:

[@ Source | ) @

i

B

1
& B <

your Mid-point Progress
Review*

*You may change details copied over from your °

at - Font

Learning Contract on your Mid-point Progress
Review if needed (e.g., add new learning goals, plans,
and trainings/projects; remove goals & plans that
may not be attainable).




EXPERIENCE YORK - SUBMITTING

liberal arts &
THE MID-POINT PROGRESS (IR IARESENN
REVIEW

|
4 Copy this template into the space provided: Copy & paste this template
eerston ot e Goal 1 into the corresponding |
seerusionlLoani Gos 72 S textbox to write your self-
evaluation™ for each learning
weenees @ aws  goalunderthe 5 focus areas

B I §|I ||l = = 9y W

|| e ™ EMEE Qv

o . o - Font - Sze ~|| A~ B3-| (2 &0 ?
*Write a summary for the self-evaluation portion — /

of the form. Do not use the rating scale to write
your self-evaluation—this should only be used by
your Field Instructor(s).

4

DATE OF COMPLETION

Input the Student - Mid-
= «—— point Progress Review date S5
. of completion

Student - Mid-point Progress Review date of completion:

Field Instructor(s) - Mid-point Progress Review date of completion:

«<— Submit the form and notify your
Field Instructor(s) so they can
complete their end of the Mid-
Point Progress Review



Submitting the
Final Evaluation
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FINAL EVALUATION PROCESS
FLOW CHART

Student initiates the process by inputting
information in the online Final Evaluation (e.g.,
copying & pasting learning goals and plans for

goal attainment from Learning Contract
AND/OR Mid-point Progress Review, writing

self-evaluations for each learning goal) and
submits the form

4

Field Instructor reviews the student’s self-
evaluation and offers their ratings & feedback
on the online Final Evaluation after having a
discussion with the student about their
cumulative experience

)

Field Education Program Assistant changes
the form’s status from Pending to Approved on
Experience York
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EXPERIENCE YORK - SUBMITTING
THE FINAL EVALUATION

Log of Hours

Refer to slides 4-6 "Creating
record forms"

Create a “Final Evaluation”
record form.

About the Final Evaluation

The Final Evaluation is completed by the student and the Field Instructor(s) as the placement ends. It is intended to assess the student's level of achievement in
meeting the goals for placement as identified by the School and the student's Learning Contract

EXPECTED LEVEL OF ACHIEVEMENT

« The student has demonstrated growth across the time of placement {i.e., has demonstrated not only a conceptual grasp of theory and relevant
understanding of policy and community development, but an ability to integrate theory into practice in a purposive way).

« At the time of final evaluation, the student could function as a beginning social worker in a general service agency (i.e., capable of autenomous work in
routine areas after a period of orientation with awareness; able to seek out and utilize consultation and help from supervisors and other Staff members).

Confirm that you have
| have submitted my Final Log of Hours for approval to my Field Instructor(s): ® Yes < . .
: “«  submitted your Final Log of
Hours for approval.




EXPERIENCE YORK - SUBMITTING
THE FINAL EVALUATION

professional studies
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L

UNIVERSITE
UNIVERSITY

3

SUPERVISION DETAILS

Open your completed
“"""Learning Contract AND/OR

2= Mid-point Progress Review
in a new tab to copy & paste

Training, kshop, and/or confe ttendance should not exceed 50 hours of the entire BSW placement or 30 hours of tt
List any trainings/workshops that the student has attended or will attend (include — - =
o =
evenl name, date, andlor details about its relevance to the placement) Bsouce ) @ @ B [ Q 5B
B I 5|L| £y M EEEE M N e ™ ==
Styles - || Format Font 8§ A- B- 2 0| 2
<&
<

your trainings, learning goals,
and plans for goal attainment

under the 5 focus areas into

FOCUS AREA #1: SOCIAL ISSUES ADDRESSED BY THE ORGANIZATION (GENERAL) OR THEORETICAL FRAMEWORKS (RESEARCH)

your Final Evaluation®

1. Re-open your Learning Confract AND/OR Mid-point Progress Reviev

OR
1. Right-click on the current browser tab and select "Duplicate”.
2 Then navigate to the Learning Contract AND/OR Mid-point Progress Revi

Student to copy over full response from corresponding section in Learning Goals.
w in a ne

iew in one of the duplicated tabs

w tab

2-3 Learning Goals and plans for goal attainment:

[ source | 0 [

i 'ﬂ'

B I S T,

i
-
-

T
(H]

t - Font

@

*You may change details copied over from your -
Learning Contract AND/OR Mid-point Progress Review
if needed (e.g., add new trainings you completed;
remove goals & plans that weren'’t attainable).




EXPERIENCE YORK - SUBMITTING
THE FINAL EVALUATION
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Copy this template into the space provided:

- template starts -—
Self-evaluation of Learning Goal #1

|
Copy & paste this template
into the corresponding|

A

Self-evaluation of Learning Goal #2:

Self-evaluation of Learning Goal #3:
-- template ends -

textbox to write your self-
evaluation* for each learning

Self-evaluation of each leaming goal:

goal under the 5 focus areas

Wswee N @ @ B =
B I §|L |l =

E 9B = =

M E@EE Q)

Font - Sieze -

*Write a summary for the self-evaluation portion —
of the form. Do not use the rating scale to write
your self-evaluation—this should only be used by
your Field Instructor(s).

DATE OF COMPLETION

Student - Final Evaluation date of completion:

Field Instructor(s) - Final Evaluation date of completion:

e

e

«— Input the Student - Final 5

Evaluation date of completion

<—— Submit the form and notify your
Field Instructor(s) so they can
complete their end of the Final
Evaluation




Completing the Student
Placement & Program
Questionnaire
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EXPERIENCE YORK - COMPLETING
THE SP&P QUESTIONNAIRE

Refer to slides 4-6 "Creating
record forms"

Create a “Student Placement &
Program Questionnaire” record

DISCLOSURE OF EVALUATION DATA

Check all that apply
* This evaluation can be shared with @ cEEL e
O Field Instructor(s) andier the agency
O Faculty Advisor

About Becoming YU [ Academic leaders at the School of Social Wark for program promotion and evaluation
Experiential Leaming [ None of the above

Liberal Arts & Professional Studies

Glendon College

PRACTICUM PARTICULARS

Welcome fo Practicum
* Which program are you in?

EEEEEI o :
Social Work Events + Agency Name
TAS.TE. Mentoring Program ~
Mentorship * Field Instructor(z):
* Faculty Advisor
THE PLACEMENT
* What type of placement did you complete? I i
Con |plete the su rvey al d

* Select your placement focus: [ SELECTALL Fil
lter

submit the form.

[ Community DevelopmentiOutreach |

[ Policy/Research/Program Development




Submitting the
Reflective Paper
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EXPERIENCE YORK - SUBMITTING
THE REFLECTIVE PAPER
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»ln
==

Refer to slides 4-6 "Creating
record forms"

gged inas

Course SOWK - Placement Test Course (WS 2021)

Experience Type Placement
Date Created November 16, 2020 12:21 PM (By Staff)
Last Updated November 16, 2020 01:52 PM (By Staff)
Dasl
Hour Tracking 14 total hours
Career Centre
About Becoming YU
Experiential Leaming STUDENT REFLECTIVE PAPER UPLOAD

Liberal Arts & Professional Studies

Glendon Coliege The Reflective Paper is an important part of the practicum because it provides a medium for reflection and consolidation of the student's learning

Welcome to Practicum

Social Work Events

experience(s). The Reflective Paper usually describes significant leaming which occurred during the placement process. This leaming could include
observations and challenges around understanding bureaucracies

it e 0 "  Upload your Reflective
4—
Paper.

T.AS.TE. Mentoring Program

Mentorship FACULTY ADVISOR SUMMARY

Submit the form
and inform your
Faculty Advisor.

| have reviewed and approved the attached Reflective Paper. @

Check alf that apply

Student attendance at Integrative Seminars

\ 4




