

Note: In this template, the sections in red are mandatory in any syllabus. The sections in green are quite common, and your university might have clauses already available for you. The sections in purple are linked to a motivational syllabus. All of the titles are in blue, which, when the whole syllabus is written in the same color, will help navigating the different sections. 
[image: A black and white logo of Creative Commons Attribution-Non-Commercial-Share-Alike 4.0 International (CC BY-NC-SA 4.0) License]	This guide is licensed under the Creative Commons Attribution-Non-Commercial-Share-Alike 4.0 International (CC BY-NC-SA 4.0) License (https://creativecommons.org/licenses/by-nc-sa/4.0/) which permits sharing and adapting of the material, provided the original work is properly attributed, any changes are clearly indicated, the material is not used for commercial purposes, and the new version distributes the new contributions under the same license as the original. 
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Course code
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Start with a welcome statement, which should explain in simple terms what the course is about and why you’re happy to teach it. Your welcome statement should really be your first point of contact with your future students! 
[Note: Use “you” and “I” phrasing instead of the classical “the student” and “the instructor”, as it seems less daunting.]
[Note: Instead of a written statement, you can post a short video on your Learning Management System before the start of the semester.]
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[bookmark: _Toc1717192702][bookmark: _Toc174404347][bookmark: _Toc956170225][bookmark: _Toc88906322][bookmark: _Toc1394634248][bookmark: _Toc808095421][bookmark: _Toc1485305014][bookmark: _Toc1634205075][bookmark: _Toc1605068443][bookmark: _Toc1735008413][bookmark: _Toc21442409][bookmark: _Toc499017514][bookmark: _Toc1418983923][bookmark: _Toc1518506925][bookmark: _Toc804022825][bookmark: _Toc794388421][bookmark: _Toc1066555946][bookmark: _Toc577994993][bookmark: _Toc967052281][bookmark: _Toc1720542][bookmark: _Toc125303377][bookmark: _Toc329254475][bookmark: _Toc2062983386][bookmark: _Toc1230521756][bookmark: _Toc724814658][bookmark: _Toc492113192][bookmark: _Toc498562447][bookmark: _Toc1108215771][bookmark: _Toc732602842][bookmark: _Toc1368685391][bookmark: _Toc1935071236][bookmark: _Toc783749883][bookmark: _Toc1092945128][bookmark: _Toc1086440467][bookmark: _Toc909757035][bookmark: _Toc1409236286][bookmark: _Toc149395289]Part 1 – Course information 
[bookmark: _Toc978807656][bookmark: _Toc774657616][bookmark: _Toc836025564][bookmark: _Toc974836571][bookmark: _Toc25840092][bookmark: _Toc92872438][bookmark: _Toc354882439][bookmark: _Toc1042402238][bookmark: _Toc1490404918][bookmark: _Toc952433571][bookmark: _Toc1372755747][bookmark: _Toc633091225][bookmark: _Toc770685589][bookmark: _Toc949032501][bookmark: _Toc8916792][bookmark: _Toc1587166298][bookmark: _Toc1370883442][bookmark: _Toc1941054366][bookmark: _Toc853310323][bookmark: _Toc847259293][bookmark: _Toc323392592][bookmark: _Toc234487472][bookmark: _Toc430504395][bookmark: _Toc338709185][bookmark: _Toc2076042398][bookmark: _Toc730192364][bookmark: _Toc1329022220][bookmark: _Toc1863689381][bookmark: _Toc2027136205][bookmark: _Toc1311353447][bookmark: _Toc1156301908][bookmark: _Toc1893353458][bookmark: _Toc1190866131][bookmark: _Toc2095562837][bookmark: _Toc2059163806][bookmark: _Toc1490484142][bookmark: _Toc149395290]Mode of delivery
Times and locations: Clearly communicate details about the mode of delivery to students. Provide your classroom number and/or the link to your virtual classroom.
Course webpage: Link to your Learning Management System. 
[bookmark: _Toc876364385][bookmark: _Toc1339853464][bookmark: _Toc797995479][bookmark: _Toc1524294773][bookmark: _Toc223526734][bookmark: _Toc932011206][bookmark: _Toc803215964][bookmark: _Toc1979769305][bookmark: _Toc2034872643][bookmark: _Toc731865140][bookmark: _Toc2116778784][bookmark: _Toc532211569][bookmark: _Toc824279820][bookmark: _Toc1968825636][bookmark: _Toc639313670][bookmark: _Toc1728902732][bookmark: _Toc1667818738][bookmark: _Toc1153986644][bookmark: _Toc1098480280][bookmark: _Toc548552147][bookmark: _Toc1963186737][bookmark: _Toc592239061][bookmark: _Toc1202205866][bookmark: _Toc2100004782][bookmark: _Toc1387445485][bookmark: _Toc1736886285][bookmark: _Toc1968102063][bookmark: _Toc1569061637][bookmark: _Toc584013607][bookmark: _Toc335384967][bookmark: _Toc1490096275][bookmark: _Toc1994253484][bookmark: _Toc1359976469][bookmark: _Toc1597596662][bookmark: _Toc1391620999][bookmark: _Toc1977439497][bookmark: _Toc149395291]Course description
Insert your course description, taken from the calendar. 
[bookmark: _Toc2058614244][bookmark: _Toc346945537][bookmark: _Toc1462575560][bookmark: _Toc950437135][bookmark: _Toc1129805466][bookmark: _Toc1724601636][bookmark: _Toc1779577424][bookmark: _Toc129898605][bookmark: _Toc1274646751][bookmark: _Toc404616332][bookmark: _Toc21480184][bookmark: _Toc1336074174][bookmark: _Toc834371476][bookmark: _Toc659508450][bookmark: _Toc39335795][bookmark: _Toc1456056538][bookmark: _Toc2063457867][bookmark: _Toc572112310][bookmark: _Toc185503277][bookmark: _Toc1370079718][bookmark: _Toc1223458348][bookmark: _Toc1338649783][bookmark: _Toc191920490][bookmark: _Toc2059786840][bookmark: _Toc2016719133][bookmark: _Toc1576484388][bookmark: _Toc3350088][bookmark: _Toc1590292151][bookmark: _Toc2111873691][bookmark: _Toc778588519][bookmark: _Toc1993161663][bookmark: _Toc402905277][bookmark: _Toc1502777026][bookmark: _Toc775963263][bookmark: _Toc1316633499][bookmark: _Toc1731383868][bookmark: _Toc149395292]List of topics that will be addressed
List the topics that will be covered, so that the link between the course, the learning objectives and the weekly activities becomes clearer. 
[bookmark: _Toc447191008][bookmark: _Toc855322985][bookmark: _Toc490461435][bookmark: _Toc1216651429][bookmark: _Toc1218789841][bookmark: _Toc1060504373][bookmark: _Toc1859940321][bookmark: _Toc643971116][bookmark: _Toc1092305828][bookmark: _Toc1618714006][bookmark: _Toc2003822574][bookmark: _Toc159453809][bookmark: _Toc1589362044][bookmark: _Toc549929046][bookmark: _Toc2075878144][bookmark: _Toc890596641][bookmark: _Toc1440219682][bookmark: _Toc1150456386][bookmark: _Toc1838846000][bookmark: _Toc1641674953][bookmark: _Toc616009293][bookmark: _Toc1691292893][bookmark: _Toc247198169][bookmark: _Toc1531299724][bookmark: _Toc556637793][bookmark: _Toc424433456][bookmark: _Toc814418506][bookmark: _Toc1361694412][bookmark: _Toc1798730962][bookmark: _Toc448128909][bookmark: _Toc1694522116][bookmark: _Toc275681236][bookmark: _Toc852428238][bookmark: _Toc932111923][bookmark: _Toc1806448241][bookmark: _Toc1062813546][bookmark: _Toc149395293]Course objectives and learning outcomes
Insert your course objectives and learning outcomes. 
[Note: Why not add secondary objectives, with the soft/transversal skills that you are working on anyway, such as critical/analytical thinking, writing, research, etc.?]
[bookmark: _Toc187486816][bookmark: _Toc2817094][bookmark: _Toc850131243][bookmark: _Toc1745770013][bookmark: _Toc856814560][bookmark: _Toc999001506][bookmark: _Toc1011486836][bookmark: _Toc416190916][bookmark: _Toc204111579][bookmark: _Toc300172645][bookmark: _Toc1485397583][bookmark: _Toc465523844][bookmark: _Toc1560670861][bookmark: _Toc2105964363][bookmark: _Toc1577551941][bookmark: _Toc851637241][bookmark: _Toc220358338][bookmark: _Toc1352450279][bookmark: _Toc1434358998][bookmark: _Toc1766548048][bookmark: _Toc1063929948][bookmark: _Toc24993497][bookmark: _Toc764659689][bookmark: _Toc1064809690][bookmark: _Toc2013287531][bookmark: _Toc55844395][bookmark: _Toc1228021678][bookmark: _Toc23860181][bookmark: _Toc719620674][bookmark: _Toc48884565][bookmark: _Toc1245091604][bookmark: _Toc1432140985][bookmark: _Toc112593344][bookmark: _Toc1707277798][bookmark: _Toc1083182736][bookmark: _Toc113966590][bookmark: _Toc149395294]Course readings
Insert all mandatory reading material and where to find it. 
[Note: Contact the different services from your university if you need help to decide what you can legally post online, for example, or to order books that the students will have to buy, or even to set certain books apart at the library, so that students can consult them but not borrow them.]
[Note: You can also add encyclopedias or databases if you think they might come in handy, or a list of references that you know, for anybody who would like to delve further into the topic.]
[bookmark: _Toc2048970451][bookmark: _Toc1529087386][bookmark: _Toc541026810][bookmark: _Toc1371514689][bookmark: _Toc1009247451][bookmark: _Toc145839292][bookmark: _Toc29352371][bookmark: _Toc1133612481][bookmark: _Toc1878513620][bookmark: _Toc1112669306][bookmark: _Toc1736403304][bookmark: _Toc1477218433][bookmark: _Toc1833147167][bookmark: _Toc1025944025][bookmark: _Toc586466647][bookmark: _Toc343784522][bookmark: _Toc1036241611][bookmark: _Toc2122914668][bookmark: _Toc1860366667][bookmark: _Toc1266337311][bookmark: _Toc92101074][bookmark: _Toc1502171674][bookmark: _Toc813809323][bookmark: _Toc762560942][bookmark: _Toc1018105601][bookmark: _Toc1677252690][bookmark: _Toc528539568][bookmark: _Toc281355532][bookmark: _Toc604878700][bookmark: _Toc1871381789][bookmark: _Toc573200956][bookmark: _Toc1826350743][bookmark: _Toc1627384421][bookmark: _Toc35571283][bookmark: _Toc827505837][bookmark: _Toc104117515][bookmark: _Toc149395295]Technical requirements for taking an online course
[Note: List what tools students will need in order to fully participate in your course: a computer with webcam and microphone, and/or a smart device with these features. If you are expecting that students participate in your course through video conferencing and that they also appear on video (e.g., for tutorial/seminar discussion, etc.), let them know upfront. You can also specify where the servers for these tools are hosted and what it means for privacy.]
[Note: For courses that can be taken online and in person at the same time, address any privacy concern that the students might have, as persons that are in class might be recorded and they need to be made aware of that fact.]
[bookmark: _Toc964953149][bookmark: _Toc513885342][bookmark: _Toc1126448470][bookmark: _Toc571342211][bookmark: _Toc1347414223][bookmark: _Toc1230262732][bookmark: _Toc1328139486][bookmark: _Toc1619991519][bookmark: _Toc1744627961][bookmark: _Toc1459376355][bookmark: _Toc1634823992][bookmark: _Toc924279056][bookmark: _Toc1034361909][bookmark: _Toc993863260][bookmark: _Toc1939038645][bookmark: _Toc115193065][bookmark: _Toc543085077][bookmark: _Toc280799355][bookmark: _Toc1593515933][bookmark: _Toc832083370][bookmark: _Toc2109011714][bookmark: _Toc1214942544][bookmark: _Toc1894462848][bookmark: _Toc807752663][bookmark: _Toc2016211198][bookmark: _Toc1969705545][bookmark: _Toc257753695][bookmark: _Toc409572088][bookmark: _Toc346541888][bookmark: _Toc417187258][bookmark: _Toc2004202297][bookmark: _Toc751512487][bookmark: _Toc1759427204][bookmark: _Toc883414209][bookmark: _Toc182616172][bookmark: _Toc22945256][bookmark: _Toc149395296]Classroom etiquette and expectations
[Include classroom etiquette and establish your expectations clearly: are computers and cellphones accepted? Do you expect everybody to participate as best they can? Do you encourage everybody to make up their mind and express their views on the material, as long as it’s respectfully done?]


[bookmark: _Toc212121571][bookmark: _Toc46824545][bookmark: _Toc1186723417][bookmark: _Toc660397183][bookmark: _Toc637461295][bookmark: _Toc309343508][bookmark: _Toc1465471433][bookmark: _Toc2104418780][bookmark: _Toc248844058][bookmark: _Toc1337633318][bookmark: _Toc1086110951][bookmark: _Toc638792931][bookmark: _Toc1937750209][bookmark: _Toc263238849][bookmark: _Toc1587561118][bookmark: _Toc117492383][bookmark: _Toc2039700772][bookmark: _Toc1806828764][bookmark: _Toc1982812295][bookmark: _Toc21943578][bookmark: _Toc1960114313][bookmark: _Toc401926843][bookmark: _Toc132905510][bookmark: _Toc1787272991][bookmark: _Toc647055432][bookmark: _Toc1867824790][bookmark: _Toc95957646][bookmark: _Toc1999962852][bookmark: _Toc433521423][bookmark: _Toc2416488][bookmark: _Toc715273513][bookmark: _Toc1841737525][bookmark: _Toc112580566][bookmark: _Toc407643939][bookmark: _Toc63015867][bookmark: _Toc632307928][bookmark: _Toc149395297]Part 2 – Instructor information
[bookmark: _Toc1603790011][bookmark: _Toc1046020374][bookmark: _Toc163934208][bookmark: _Toc1733854645][bookmark: _Toc2095703141][bookmark: _Toc1149774483][bookmark: _Toc735603843][bookmark: _Toc864636771][bookmark: _Toc2015792015][bookmark: _Toc1042242549][bookmark: _Toc1969122386][bookmark: _Toc183876313][bookmark: _Toc1213989411][bookmark: _Toc1799519847][bookmark: _Toc1429368792][bookmark: _Toc1416098954][bookmark: _Toc1247797769][bookmark: _Toc2024885739][bookmark: _Toc618606976][bookmark: _Toc951656562][bookmark: _Toc1399833082][bookmark: _Toc1881719332][bookmark: _Toc1904007235][bookmark: _Toc2068850665][bookmark: _Toc1671994593][bookmark: _Toc780953041][bookmark: _Toc1359421186][bookmark: _Toc733429835][bookmark: _Toc780807409][bookmark: _Toc557582014][bookmark: _Toc65756908][bookmark: _Toc252987745][bookmark: _Toc1334055999][bookmark: _Toc1008877402][bookmark: _Toc1039370542][bookmark: _Toc1474471554][bookmark: _Toc149395298]Coordinates
Name: 
[Note: You should add your pronouns, as well as a sentence stating that how you would like to be addressed: by your first name, Mr./Ms. + your last name, professor?]
Phone and email: include contact information, preferably in terms of your university’s email address and phone number. 
[Note: You can also include a short clause stating that you only answer emails coming from your university’s account, that you expect the course number to be mentioned in the object, that you don’t answer after hours or on weekends, etc.]
[bookmark: _Toc1193007524][bookmark: _Toc281901165][bookmark: _Toc1093456652][bookmark: _Toc2129635285][bookmark: _Toc1564639377][bookmark: _Toc1208453459][bookmark: _Toc1107010216][bookmark: _Toc1299687054][bookmark: _Toc135797575][bookmark: _Toc785506720][bookmark: _Toc561308697][bookmark: _Toc809637229][bookmark: _Toc658076710][bookmark: _Toc153661898][bookmark: _Toc988965046][bookmark: _Toc1140082869][bookmark: _Toc1500118462][bookmark: _Toc268728085][bookmark: _Toc588835258][bookmark: _Toc1704805518][bookmark: _Toc2122169844][bookmark: _Toc1750551179][bookmark: _Toc1372837253][bookmark: _Toc1203548655][bookmark: _Toc75060713][bookmark: _Toc1255279945][bookmark: _Toc847125013][bookmark: _Toc673823067][bookmark: _Toc1740061810][bookmark: _Toc1523736325][bookmark: _Toc1369986258][bookmark: _Toc2072154630][bookmark: _Toc48964941][bookmark: _Toc1997616811][bookmark: _Toc638141681][bookmark: _Toc600851861][bookmark: _Toc149395299]Office hours
Provide office hour for student meetings/consultations, in-person or virtual.
[bookmark: _Toc1887102069][bookmark: _Toc1696850879][bookmark: _Toc222961324][bookmark: _Toc1916651536][bookmark: _Toc1702635275][bookmark: _Toc75898421][bookmark: _Toc68799994][bookmark: _Toc558836043][bookmark: _Toc1719326266][bookmark: _Toc1269324966][bookmark: _Toc99893892][bookmark: _Toc1365089237][bookmark: _Toc1675500781][bookmark: _Toc323175498][bookmark: _Toc2044833095][bookmark: _Toc316262121][bookmark: _Toc580219987][bookmark: _Toc816406861][bookmark: _Toc50168371][bookmark: _Toc1477228880][bookmark: _Toc64490096][bookmark: _Toc839853973][bookmark: _Toc587097064][bookmark: _Toc947097212][bookmark: _Toc1462347607][bookmark: _Toc767932914][bookmark: _Toc1268970029][bookmark: _Toc472778845][bookmark: _Toc310044265][bookmark: _Toc976646923][bookmark: _Toc120238678][bookmark: _Toc1238819757][bookmark: _Toc623152713][bookmark: _Toc284552285][bookmark: _Toc1775063235][bookmark: _Toc1165809301][bookmark: _Toc149395300]Biography and teaching philosophy
Why not add a few facts about you, without pasting your official biography, and explain how you see your role and what it means in terms of your teaching style?


[bookmark: _Toc952167180][bookmark: _Toc2013654439][bookmark: _Toc227342817][bookmark: _Toc1427730198][bookmark: _Toc1320298601][bookmark: _Toc1039457117][bookmark: _Toc273779788][bookmark: _Toc1224054886][bookmark: _Toc990943084][bookmark: _Toc1952651424][bookmark: _Toc2076567958][bookmark: _Toc1536738417][bookmark: _Toc1020545451][bookmark: _Toc1844812983][bookmark: _Toc966454081][bookmark: _Toc2066832400][bookmark: _Toc915172504][bookmark: _Toc42774307][bookmark: _Toc1914578153][bookmark: _Toc888700540][bookmark: _Toc230414431][bookmark: _Toc97846861][bookmark: _Toc295363540][bookmark: _Toc167607553][bookmark: _Toc447088139][bookmark: _Toc1495727313][bookmark: _Toc1317491313][bookmark: _Toc1479468219][bookmark: _Toc1997960074][bookmark: _Toc2121518333][bookmark: _Toc1315988107][bookmark: _Toc933092853][bookmark: _Toc1468701683][bookmark: _Toc1861471070][bookmark: _Toc1325109912][bookmark: _Toc1406069419][bookmark: _Toc149395301]Part 3 – Assignment and grading information 
[Note: Your university might have specific rules that you need to take into account as to the due dates: maybe a certain percentage of the evaluations must be graded before the deadline to drop a course, for example.]
[bookmark: _Toc684220365][bookmark: _Toc1170791407][bookmark: _Toc1922739433][bookmark: _Toc661415268][bookmark: _Toc985501693][bookmark: _Toc283569969][bookmark: _Toc595282173][bookmark: _Toc1396400217][bookmark: _Toc1720970508][bookmark: _Toc1170013844][bookmark: _Toc410988889][bookmark: _Toc799081300][bookmark: _Toc1308392291][bookmark: _Toc889090577][bookmark: _Toc587023298][bookmark: _Toc343192422][bookmark: _Toc1158226540][bookmark: _Toc327129212][bookmark: _Toc1142836621][bookmark: _Toc1966576099][bookmark: _Toc1752935601][bookmark: _Toc799509581][bookmark: _Toc1804913762][bookmark: _Toc56048230][bookmark: _Toc977124375][bookmark: _Toc1806610344][bookmark: _Toc1707729399][bookmark: _Toc1261658815][bookmark: _Toc930519895][bookmark: _Toc746663524][bookmark: _Toc229377178][bookmark: _Toc2035013009][bookmark: _Toc1092975233][bookmark: _Toc341986793][bookmark: _Toc1940643895][bookmark: _Toc1319604515][bookmark: _Toc149395302]Evaluation 
	Assessment
	Due date
	Value (% of final grade)

	
	
	

	
	
	

	
	
	

	
	
	


Why not add a pie chart to help visualise how important each assignment is compared to the others?
[bookmark: _Toc1776340467][bookmark: _Toc1255094461][bookmark: _Toc1236995067][bookmark: _Toc59300207][bookmark: _Toc36672842][bookmark: _Toc1991629106][bookmark: _Toc1354936141][bookmark: _Toc763309050][bookmark: _Toc1540535982][bookmark: _Toc170745488][bookmark: _Toc1890355218][bookmark: _Toc968766596][bookmark: _Toc640479172][bookmark: _Toc1035759162][bookmark: _Toc1482366756][bookmark: _Toc1063719911][bookmark: _Toc774826535][bookmark: _Toc453273379][bookmark: _Toc656516827][bookmark: _Toc355912286][bookmark: _Toc1170595902][bookmark: _Toc1814912554][bookmark: _Toc863700763][bookmark: _Toc2028751989][bookmark: _Toc1163690307][bookmark: _Toc1976833517][bookmark: _Toc1412709619][bookmark: _Toc447897109][bookmark: _Toc1388158406][bookmark: _Toc1617492815][bookmark: _Toc661587104][bookmark: _Toc1120475408][bookmark: _Toc1341360455][bookmark: _Toc29283831][bookmark: _Toc1377093935][bookmark: _Toc383499664][bookmark: _Toc149395303]Assignments expectations
What about font and alignment? Is there a minimal or maximal length? Are there points attributed to the perfect mastery of language? Do you want a presentation page or not? Should the assignments be posted on your Learning Management System or handed in print at the start of the class?
[bookmark: _Toc735956059][bookmark: _Toc1108395379][bookmark: _Toc1737500075][bookmark: _Toc1790022822][bookmark: _Toc1516476219][bookmark: _Toc760197035][bookmark: _Toc278689147][bookmark: _Toc673087654][bookmark: _Toc507607661][bookmark: _Toc2055568869][bookmark: _Toc1435447485][bookmark: _Toc1678489626][bookmark: _Toc1718111198][bookmark: _Toc1445005800][bookmark: _Toc1984101646][bookmark: _Toc1434013572][bookmark: _Toc1756173381][bookmark: _Toc810279046][bookmark: _Toc1888075764][bookmark: _Toc1561437683][bookmark: _Toc1847326438][bookmark: _Toc1319425556][bookmark: _Toc90681650][bookmark: _Toc1591543982][bookmark: _Toc1953979231][bookmark: _Toc2015602878][bookmark: _Toc1365918505][bookmark: _Toc2005837599][bookmark: _Toc790095591][bookmark: _Toc730882399][bookmark: _Toc1930742709][bookmark: _Toc2067032698][bookmark: _Toc983348747][bookmark: _Toc1998881835][bookmark: _Toc1711224173][bookmark: _Toc102357733][bookmark: _Toc149395304]Late and missed work policy
What’s your policy in terms of late assignments? What’s the percentage lost every day? Is there a date where a 0 becomes automatic? If somebody needs an extended deadline, what do they need to do to get one? Are medical certificates mandatory? What about missed exams? Will you provide make-up assignments if somebody is unhappy with their grade?
[Note:  Automatic extensions have been proven efficient, so maybe you could ask for the assignments on the day the course takes place, but make it known that the assignments can be deposited at the latest a few days after that. Take your own practice into account: do you really grade the day after the deadline?]
[bookmark: _Toc849410433][bookmark: _Toc1712261196][bookmark: _Toc657201106][bookmark: _Toc671742711][bookmark: _Toc112528472][bookmark: _Toc830796412][bookmark: _Toc1496137986][bookmark: _Toc1169515285][bookmark: _Toc101951084][bookmark: _Toc662890358][bookmark: _Toc2144070430][bookmark: _Toc1192608429][bookmark: _Toc2108559595][bookmark: _Toc1797971252][bookmark: _Toc1881722259][bookmark: _Toc1124513487][bookmark: _Toc1126119266][bookmark: _Toc1416985936][bookmark: _Toc1315710984][bookmark: _Toc237379345][bookmark: _Toc1028929152][bookmark: _Toc208698694][bookmark: _Toc1583466875][bookmark: _Toc1526554746][bookmark: _Toc723948645][bookmark: _Toc1328505068][bookmark: _Toc170385489][bookmark: _Toc388533776][bookmark: _Toc911036340][bookmark: _Toc1517455835][bookmark: _Toc821871672][bookmark: _Toc85475617][bookmark: _Toc1783421537][bookmark: _Toc1911472735][bookmark: _Toc1837809008][bookmark: _Toc555405506][bookmark: _Toc149395305]Detailed assignments 
Explain each assignment, including how they relate to the learning outcomes and the criteria for success (rubrics). Also see Appendix 1 for a template on transparent assignments. 
[bookmark: _Toc203272890][bookmark: _Toc2030970494][bookmark: _Toc563712741][bookmark: _Toc1418926258][bookmark: _Toc1824788536][bookmark: _Toc593117898][bookmark: _Toc1554105502][bookmark: _Toc45044595][bookmark: _Toc429037763][bookmark: _Toc1784239960][bookmark: _Toc546634140][bookmark: _Toc209238304][bookmark: _Toc1323384911][bookmark: _Toc859096354][bookmark: _Toc2062882185][bookmark: _Toc696552141][bookmark: _Toc1955158680][bookmark: _Toc493773755][bookmark: _Toc1111017361][bookmark: _Toc284113464][bookmark: _Toc1479928424][bookmark: _Toc1952747155][bookmark: _Toc710148420][bookmark: _Toc1357975419][bookmark: _Toc1702950129][bookmark: _Toc506897682][bookmark: _Toc2053141317][bookmark: _Toc1380547724][bookmark: _Toc1791751017][bookmark: _Toc1433212927][bookmark: _Toc1054078491][bookmark: _Toc1038128401][bookmark: _Toc363279935][bookmark: _Toc1355862909][bookmark: _Toc1873383971][bookmark: _Toc254098373][bookmark: _Toc149395306]Grading scheme
[bookmark: _Int_6Lkh2T5g]Insert your university’s or program’s official grading scheme.



[bookmark: _Toc442563669][bookmark: _Toc1209723115][bookmark: _Toc1519679632][bookmark: _Toc1523929292][bookmark: _Toc49429518][bookmark: _Toc503771429][bookmark: _Toc2094741307][bookmark: _Toc1816349314][bookmark: _Toc2067352566][bookmark: _Toc1929173739][bookmark: _Toc315162367][bookmark: _Toc805482544][bookmark: _Toc95419058][bookmark: _Toc1001243799][bookmark: _Toc678978153][bookmark: _Toc393551438][bookmark: _Toc1295918743][bookmark: _Toc1842301671][bookmark: _Toc794107621][bookmark: _Toc430043417][bookmark: _Toc2123800963][bookmark: _Toc1992505532][bookmark: _Toc2054576658][bookmark: _Toc2041850944][bookmark: _Toc1781399790][bookmark: _Toc511584525][bookmark: _Toc1872237865][bookmark: _Toc1036684553][bookmark: _Toc1427558181][bookmark: _Toc616157125][bookmark: _Toc47079516][bookmark: _Toc1320932367][bookmark: _Toc1475692722][bookmark: _Toc1453105399][bookmark: _Toc962276830][bookmark: _Toc1232796499][bookmark: _Toc149395307]Part 4 – Policies 
[bookmark: _Toc785939124][bookmark: _Toc1540784164][bookmark: _Toc834634604][bookmark: _Toc545921411][bookmark: _Toc19536413][bookmark: _Toc36193299][bookmark: _Toc77971546][bookmark: _Toc1336451621][bookmark: _Toc2018073565][bookmark: _Toc2051855210][bookmark: _Toc2103496364][bookmark: _Toc652604662][bookmark: _Toc656511539][bookmark: _Toc1779245549][bookmark: _Toc1953700402][bookmark: _Toc1203331861][bookmark: _Toc1902480394][bookmark: _Toc1336380954][bookmark: _Toc1096665480][bookmark: _Toc1679853455][bookmark: _Toc1107344186][bookmark: _Toc1463222204][bookmark: _Toc1944538289][bookmark: _Toc1854690737][bookmark: _Toc1653125515][bookmark: _Toc1339947638][bookmark: _Toc2030031306][bookmark: _Toc602681183][bookmark: _Toc1287702129][bookmark: _Toc1107743754][bookmark: _Toc1544621957][bookmark: _Toc1536396816][bookmark: _Toc1562995786][bookmark: _Toc1631886910][bookmark: _Toc2032671931][bookmark: _Toc1756537091][bookmark: _Toc149395308]University-wide policies
Add your university’s policies regarding the add/drop deadlines, the students’ rights and responsibilities, any religious observance accommodations, or other accommodations. 
[bookmark: _Toc1908268774][bookmark: _Toc316648027][bookmark: _Toc1453856311][bookmark: _Toc681414732][bookmark: _Toc1686620859][bookmark: _Toc728304600][bookmark: _Toc2134812225][bookmark: _Toc1465266022][bookmark: _Toc1348948336][bookmark: _Toc687934533][bookmark: _Toc54642933][bookmark: _Toc429255749][bookmark: _Toc308146225][bookmark: _Toc1483685665][bookmark: _Toc1215574467][bookmark: _Toc930545003][bookmark: _Toc1674896783][bookmark: _Toc1865345987][bookmark: _Toc1976256398][bookmark: _Toc409382146][bookmark: _Toc1760412232][bookmark: _Toc306932260][bookmark: _Toc2090744797][bookmark: _Toc2044076602][bookmark: _Toc557983211][bookmark: _Toc866135331][bookmark: _Toc128371188][bookmark: _Toc2107601705][bookmark: _Toc1696288322][bookmark: _Toc678310685][bookmark: _Toc519453482][bookmark: _Toc1962552992][bookmark: _Toc1454784901][bookmark: _Toc226074821][bookmark: _Toc1976807469][bookmark: _Toc1019654235][bookmark: _Toc149395309]Course-specific policies
[bookmark: _Toc811284314][bookmark: _Toc47400476][bookmark: _Toc85718967][bookmark: _Toc1679781706][bookmark: _Toc1107412269][bookmark: _Toc1511985173][bookmark: _Toc1657636928][bookmark: _Toc1286881819][bookmark: _Toc1592018294][bookmark: _Toc465268549][bookmark: _Toc626591166][bookmark: _Toc720862843][bookmark: _Toc772185587][bookmark: _Toc2127214277][bookmark: _Toc1881486138][bookmark: _Toc288562777][bookmark: _Toc137481010][bookmark: _Toc842779509][bookmark: _Toc1918246358][bookmark: _Toc201842386][bookmark: _Toc1022513943][bookmark: _Toc1563325277][bookmark: _Toc2001623049][bookmark: _Toc148628720][bookmark: _Toc1947329420][bookmark: _Toc1872216461][bookmark: _Toc48017166][bookmark: _Toc1965678660][bookmark: _Toc1653353364][bookmark: _Toc1314443671][bookmark: _Toc468641169][bookmark: _Toc1296431858][bookmark: _Toc184630166][bookmark: _Toc1010722482][bookmark: _Toc60669619][bookmark: _Toc436733813][bookmark: _Toc149395310]Attendance
Do you expect your students to be present? Is there a roll call at the start of the class? 
[Note: Instead of a traditional roll call, you could ask questions and each student would have to answer one when their name is called, which could act as a formative assessment, a recap of last week’s course or just as an ice breaker, depending on the questions.]
[bookmark: _Toc457233231][bookmark: _Toc879808017][bookmark: _Toc1460771446][bookmark: _Toc1985563695][bookmark: _Toc818370454][bookmark: _Toc1525289069][bookmark: _Toc84534203][bookmark: _Toc44740132][bookmark: _Toc1704769264][bookmark: _Toc156411130][bookmark: _Toc1133275059][bookmark: _Toc1114001143][bookmark: _Toc2120150409][bookmark: _Toc1700037458][bookmark: _Toc1431032966][bookmark: _Toc767186186][bookmark: _Toc2036363651][bookmark: _Toc985039383][bookmark: _Toc269921232][bookmark: _Toc1316613934][bookmark: _Toc2099524587][bookmark: _Toc775318898][bookmark: _Toc456708129][bookmark: _Toc629447492][bookmark: _Toc2034029837][bookmark: _Toc1590135874][bookmark: _Toc655000924][bookmark: _Toc2139951614][bookmark: _Toc308307695][bookmark: _Toc528379752][bookmark: _Toc489819854][bookmark: _Toc303953788][bookmark: _Toc134885003][bookmark: _Toc367437909][bookmark: _Toc1511061402][bookmark: _Toc1521700008][bookmark: _Toc149395311]Academic honesty and integrity
You could add a clause regarding academic honesty and add a link to your university’s website and tools, as well as a reminder of any possible sanction in such instances. 
[Note: Depending on what has happened in your courses, you might want to be more specific and have clauses about plagiarism, contract cheating, as well as homework help websites or content sharing websites.]
[bookmark: _Toc593577032][bookmark: _Toc1341567026][bookmark: _Toc1196442479][bookmark: _Toc133007538][bookmark: _Toc354476275][bookmark: _Toc1181439248][bookmark: _Toc1814106205][bookmark: _Toc2044088482][bookmark: _Toc1014211970][bookmark: _Toc1380573908][bookmark: _Toc705602510][bookmark: _Toc157141406][bookmark: _Toc626994244][bookmark: _Toc1564441786][bookmark: _Toc739173090][bookmark: _Toc87377378][bookmark: _Toc1385882056][bookmark: _Toc1914066196][bookmark: _Toc1919382994][bookmark: _Toc617189684][bookmark: _Toc802131012][bookmark: _Toc1122205597][bookmark: _Toc1100461190][bookmark: _Toc561733927][bookmark: _Toc89279917][bookmark: _Toc1718955525][bookmark: _Toc1381946998][bookmark: _Toc556097034][bookmark: _Toc804603498][bookmark: _Toc202903001][bookmark: _Toc1040548996][bookmark: _Toc430408857][bookmark: _Toc36218583][bookmark: _Toc268143771][bookmark: _Toc602796002][bookmark: _Toc1324684393][bookmark: _Toc149395312]Artificial Intelligence (AI) apps
A recent study showed that “AI-giarism” was not seen as plagiarism exactly, so you could add a clause about the use of generative AI apps in your course. 
[bookmark: _Toc1967014223][bookmark: _Toc626441664][bookmark: _Toc1148958928][bookmark: _Toc1169355262][bookmark: _Toc832671086][bookmark: _Toc276031353][bookmark: _Toc1576371245][bookmark: _Toc2015096125][bookmark: _Toc2068005277][bookmark: _Toc1695726395][bookmark: _Toc1329125160][bookmark: _Toc268704038][bookmark: _Toc376757889][bookmark: _Toc989142002][bookmark: _Toc1970656402][bookmark: _Toc1978710661][bookmark: _Toc329962237][bookmark: _Toc1939220198][bookmark: _Toc652662998][bookmark: _Toc18698139][bookmark: _Toc1621238564][bookmark: _Toc1962824600][bookmark: _Toc2097708633][bookmark: _Toc1934806762][bookmark: _Toc58727252][bookmark: _Toc1757479231][bookmark: _Toc1609591486][bookmark: _Toc1566885264][bookmark: _Toc217628288][bookmark: _Toc1539962046][bookmark: _Toc436647396][bookmark: _Toc318068515][bookmark: _Toc899774129][bookmark: _Toc209439792][bookmark: _Toc1610566092][bookmark: _Toc1353088742][bookmark: _Toc149395313]Unauthorized collaboration
As the line is often fuzzy in terms of what is acceptable when it comes to collaboration, you could insert a clause on where the line is in your course, and maybe mention group chats at the same time. For example, it’s probably fine to talk to classmates about the assignment everybody’s working on and maybe to get inspired by the discussion, but it would not be acceptable to work together on one project. 



[bookmark: _Toc1437136417][bookmark: _Toc664121852][bookmark: _Toc1777570049][bookmark: _Toc1115380331][bookmark: _Toc135949263][bookmark: _Toc1177520045][bookmark: _Toc364674748][bookmark: _Toc1827928301][bookmark: _Toc1055029781][bookmark: _Toc1999608866][bookmark: _Toc441199238][bookmark: _Toc2055397231][bookmark: _Toc95144567][bookmark: _Toc1981118720][bookmark: _Toc1321046747][bookmark: _Toc1925207049][bookmark: _Toc2101933846][bookmark: _Toc202058758][bookmark: _Toc1469246705][bookmark: _Toc967526924][bookmark: _Toc641021894][bookmark: _Toc86831201][bookmark: _Toc1099863513][bookmark: _Toc161658912][bookmark: _Toc1088560384][bookmark: _Toc663985470][bookmark: _Toc790150837][bookmark: _Toc1995462014][bookmark: _Toc1551080457][bookmark: _Toc1063610059][bookmark: _Toc532530576][bookmark: _Toc1949095630][bookmark: _Toc223671760][bookmark: _Toc170460492][bookmark: _Toc1790303956][bookmark: _Toc2096350318][bookmark: _Toc149395314]Part 5 – Resources and support  
[bookmark: _Toc2018264770][bookmark: _Toc492848179][bookmark: _Toc593015844][bookmark: _Toc949352856][bookmark: _Toc33737719][bookmark: _Toc1593551424][bookmark: _Toc769451680][bookmark: _Toc1337697139][bookmark: _Toc1416599040][bookmark: _Toc391470796][bookmark: _Toc152870725][bookmark: _Toc750967224][bookmark: _Toc1005992259][bookmark: _Toc1970312409][bookmark: _Toc210812697][bookmark: _Toc454850947][bookmark: _Toc1367281107][bookmark: _Toc164834290][bookmark: _Toc671809105][bookmark: _Toc1058985444][bookmark: _Toc1954296657][bookmark: _Toc1267909443][bookmark: _Toc1130368866][bookmark: _Toc175702736][bookmark: _Toc1228362919][bookmark: _Toc1560831044][bookmark: _Toc570891094][bookmark: _Toc1367492672][bookmark: _Toc2807264][bookmark: _Toc1698084103][bookmark: _Toc1139387732][bookmark: _Toc294020295][bookmark: _Toc895320872][bookmark: _Toc741838319][bookmark: _Toc651876085][bookmark: _Toc855322259][bookmark: _Toc149395315]Resources on campus
Add a list of campus resources, including contact information. Think in terms of mental health, accommodations, tutors, writing centre, career development centre, etc.
[bookmark: _Toc2144461646][bookmark: _Toc1208144890][bookmark: _Toc650195916][bookmark: _Toc663193011][bookmark: _Toc1882897573][bookmark: _Toc1592587736][bookmark: _Toc825161127][bookmark: _Toc2062466429][bookmark: _Toc1789602964][bookmark: _Toc888675822][bookmark: _Toc1525127662][bookmark: _Toc318785451][bookmark: _Toc1960030829][bookmark: _Toc31359519][bookmark: _Toc1760841977][bookmark: _Toc1135210484][bookmark: _Toc948646527][bookmark: _Toc1918589730][bookmark: _Toc1878402371][bookmark: _Toc1187499510][bookmark: _Toc775100182][bookmark: _Toc1970728484][bookmark: _Toc1906676867][bookmark: _Toc1659356305][bookmark: _Toc1316919684][bookmark: _Toc1376189320][bookmark: _Toc1873618092][bookmark: _Toc333637114][bookmark: _Toc880939170][bookmark: _Toc20147927][bookmark: _Toc1276866224][bookmark: _Toc181661892][bookmark: _Toc1367333730][bookmark: _Toc1903903876][bookmark: _Toc1477901641][bookmark: _Toc1785670433][bookmark: _Toc149395316]Resources regarding the course
Add resources regarding the course, including tips for being successful. Two useful books are (the first one is available in English and in French, for free; the second could be accessible through your library): 
· Klassen, Thomas R. and John A. Dwyer (2018). How to Succeed at University (and Get a Great Job!), UBC Press. Link: https://www.ubcpress.ca/succeed.
· Weinstein, Yana, Megan Sumeracki and Oliver Caviglioli (2018). Understanding How We Learn: A Visual Guide. Boca Raton, FL: Routledge, an imprint of Taylor and Francis. 
You could also list text-to-speech software, Internet blockers, where to find the dictation option on Word, note-taking or active reading templates, etc. 
Among the other resources, you could indicate the study cycle as it has been proven that teaching metacognition helps our students:



[bookmark: _Toc713115875][bookmark: _Toc922504000][bookmark: _Toc629250357][bookmark: _Toc128373349][bookmark: _Toc1002219265][bookmark: _Toc315427639][bookmark: _Toc1042261263][bookmark: _Toc1478989185][bookmark: _Toc1572632902][bookmark: _Toc1211187468][bookmark: _Toc1644842598][bookmark: _Toc1898226888][bookmark: _Toc495201706][bookmark: _Toc1923146174][bookmark: _Toc950780280][bookmark: _Toc789962679][bookmark: _Toc1479335161][bookmark: _Toc1675970368][bookmark: _Toc643045989][bookmark: _Toc707110943][bookmark: _Toc1390472417][bookmark: _Toc202991848][bookmark: _Toc1199778541][bookmark: _Toc1442646265][bookmark: _Toc2016514673][bookmark: _Toc36881719][bookmark: _Toc1231366579][bookmark: _Toc598110685][bookmark: _Toc1783882421][bookmark: _Toc160422881][bookmark: _Toc1200916158][bookmark: _Toc1217862592][bookmark: _Toc1913766405][bookmark: _Toc151411174][bookmark: _Toc173399220][bookmark: _Toc2142682748][bookmark: _Toc149395317]Part 6 – Schedule of readings and activities
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[bookmark: _Appendix_2_–][bookmark: _Toc1480368914][bookmark: _Toc1885545885][bookmark: _Toc1043248135][bookmark: _Toc1614700939][bookmark: _Toc315139455][bookmark: _Toc1351191486][bookmark: _Toc1234116241][bookmark: _Toc855491576][bookmark: _Toc1739918181][bookmark: _Toc1969528111][bookmark: _Toc1393264173][bookmark: _Toc2025218410][bookmark: _Toc968662274][bookmark: _Toc2095144756][bookmark: _Toc1946308143][bookmark: _Toc1202921602][bookmark: _Toc937740572][bookmark: _Toc1854898977][bookmark: _Toc136621849][bookmark: _Toc1512695388][bookmark: _Toc903630367][bookmark: _Toc346824439][bookmark: _Toc459050144][bookmark: _Toc1485523122][bookmark: _Toc1971688787][bookmark: _Toc1422002211][bookmark: _Toc169198536][bookmark: _Toc1937846881][bookmark: _Toc747919576][bookmark: _Toc283375437][bookmark: _Toc2033306707][bookmark: _Toc7438444][bookmark: _Toc55037030][bookmark: _Toc1486405656][bookmark: _Toc1804144306][bookmark: _Toc262395830][bookmark: _Toc149395318]Appendix 1 – Transparent assignments template
Source: Winkelmes, Mary-Ann (2013). 

Assignment Name:
Due date:

Purpose: Define the learning objectives, in language and terms that help students recognize how this assignment will benefit their learning. Indicate how these connect with institutional learning outcomes, and how the specific knowledge and skills involved in this assignment will be important in students’ lives beyond the contexts of this assignment, this course, and this institution.

Skills: The purpose of this assignment is to help you practice the following skills that are essential to your success in this course / in school / in this field / in professional life beyond school:
Terms from Bloom’s Taxonomy of Educational Objectives may help you explain these skills in a language students will understand. Listed from cognitively simple to most complex, these skills are:
•	understanding basic disciplinary knowledge and methods/tools
•	applying basic disciplinary knowledge/tools to problem-solving in a similar but unfamiliar context
•	analyzing
•	synthesizing
•	judging/evaluating and selecting best solutions
•	creating/inventing a new interpretation, product, theory.

Knowledge: This assignment will also help you to become familiar with the following important content knowledge in this discipline:
•	…
•	…

Tasks: Define what actions the students should take. Bloom’s Taxonomy Action Verbs may be helpful. List any guidelines or a recommended sequence for students’ work. Specify any mistakes to be avoided. If there are sound pedagogical reasons for withholding information about how to do the assignment, protect students’ confidence and sense of belonging with a purpose statement something like this: “The purpose of this assignment is for you to struggle and feel confused while you invent and test your own approach for addressing the problem..."

Criteria for Success: Define the characteristics of the finished product. Provide multiple examples of what these characteristics look like in real-world practice, to encourage students’ creativity and reduce their incentive to copy any one example too closely. Engage students in analyzing multiple examples of real-world work before the students begin their own work on the assignment. Discuss how excellent work differs from adequate work. This enables students to evaluate the quality of their own efforts while they are working, and to judge the success of their completed work. It is often useful to provide or compile with students a checklist of characteristics of successful work. Students can also use the checklist to provide feedback on peers’ coursework. Indicate whether this task/product will be graded and/or how it factors into the student’s overall grade for the course. Later, asking students to reflect and comment on their completed, graded work allows them to focus on changes to their learning strategies that might improve their future work.


[bookmark: _Toc300048170][bookmark: _Toc925270556][bookmark: _Toc770577922][bookmark: _Toc63203399][bookmark: _Toc1317906396][bookmark: _Toc1599837084][bookmark: _Toc2055222491][bookmark: _Toc739764628][bookmark: _Toc100446402][bookmark: _Toc1394475223][bookmark: _Toc127952912][bookmark: _Toc1994463628][bookmark: _Toc740154846][bookmark: _Toc1028450085][bookmark: _Toc1934931507][bookmark: _Toc675382936][bookmark: _Toc1835769758][bookmark: _Toc1067826945][bookmark: _Toc1995510776][bookmark: _Toc1485189783][bookmark: _Toc1257188649][bookmark: _Toc1903363973][bookmark: _Toc1683439911][bookmark: _Toc1749009319][bookmark: _Toc685602640][bookmark: _Toc164059551][bookmark: _Toc1239668610][bookmark: _Toc903483439][bookmark: _Toc1907993101][bookmark: _Toc1171292774][bookmark: _Toc796207064][bookmark: _Toc1245831792][bookmark: _Toc868466339][bookmark: _Toc138030947][bookmark: _Toc460103464][bookmark: _Toc299537927][bookmark: _Toc149395319]Appendix 2 – Statement of academic integrity
Statement of Academic Integrity
(Quizzes, Tests, or Exams)

Academic integrity is fundamental to the values of any university. During assessments, students are expected to complete their work in an honest and responsible manner and avoid any behaviour that is in violation of any academic integrity policy. Engaging in academic misconduct is subject to disciplinary actions. 

As a student:

· I confirm that I will keep the content of this assessment confidential by not sharing the content with others inside or outside of the university.

· I confirm that I have not received any unauthorized assistance in preparing for this assessment. 

· I confirm that I will not access any unauthorized resources (including the Internet) while completing this assessment. 

Student signature: _________________________________
(by signing or typing my name here I affirm my agreement to the above statements) 

Student ID#:  _________________________________

Date:  	__________________________________
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