York University Event Rollout
<EVENT name>
<EVENT DATE>, <event time>
[bookmark: _Hlk130993274]<EVENT LOCATION>

key participants 
· Rhonda Lenton, President & Vice-Chancellor, York University, host
· Jim Smith, CIO, BMO, MC and gift donation
· NAME, POSITION, ROLE
· NAME, POSITION, ROLE

Sequence of Events
time	Office of Institutional Events arrives at venue to arrange event supplies, including:
· Banners
· Registration desk
· Name tags

time		action and actors

time		action and actors

time		Actor gives traditional land acknowledgment:

York University acknowledges its presence on the traditional territory of many Indigenous Nations.  The area known as Tkaronto has been care taken by the Anishinabek Nation, the Haudenosaunee Confederacy, the Huron-Wendat, and the Métis.  It is now home to many Indigenous Peoples.  We acknowledge the current treaty holders, the Mississaugas of the Credit First Nation.  This territory is subject of the Dish With One Spoon Wampum Belt Covenant, an agreement to peaceably share and care for the Great Lakes region.

time		action and actors

time		action and actors

















	Comms & Speech Info

	SPEAKER
	TOPIC
	COMMS SUPPORT
	OTHER

	Rhonda Lenton
	Greetings, commending the recipients
	Speech parts on Twitter
	Media Advisory issued before event

	Jim Smith
	Announcing the gift donation
	Twitter, YFile
	Interview to offer following announcement

	
	
	
	




	[bookmark: _Hlk130993479]Contacts

	NAME
	TITLE, OFFICE
	E-MAIL
	PHONE
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