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Your YU Learn Dashboard is your personalized home page for YU Learn. It contains:

A. Account Menu - Your profile picture and a drop-down arrow to log out
B. Your Profile — Your profile picture, organization and job title

C. My Learning — My Courses (upcoming courses you’ve registered for), My Programs (programs
you’re registered in or are following) and My Certificates (certificates you’ve earned)

D. My Learning History — Your learning history to date

E. Learning Opportunities — Locate and register for learning opportunities including instructor-
led courses, programs, e-learning courses, and non-credit learning packages

F. Navigation Bar — Shortcuts to your dashboard, learning opportunities and other key areas

Register for Learning Opportunities

1. Click the Learning Opportunities tab to locate
courses and programs (on a separate tab)

flf a scheduled session is \

. . . fully enrolled, you can add
2. Click the plus + sign next to a title to learn more
yourself to an automated

If you’re eligible and want to take the course or
program, click the Register button

For instructor-led courses, you and your manager will
receive a notification email confirming your
registration
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waitlist. When a registered
learner cancels, the first
person on the waitlist is

Qnrolled and notified. )



https://yulearn.yorku.ca/my/

Friday, Mar 25, 2022

11:00 AM -
12:00 PM

@ Managing Data Lists in Excel

Description

This course presents the fundamentals of storingand
managing collections of data in Excel. Whether you work with
contact information of financial transactions, understanding
how Excel works with data is your first step to unlocking the
potential of thi ful software. We'll provide tips on how
to clean up you :a to eliminate common trouble spots

and look briefly at some advanced Excel features you can
exploit ance you have wrangled your data set into order.

Key Learning Outcomes:

+ How to format 2 data list correctly, and convert a list to a
datatable

« Best practices to enter and format dates

- How to filter and sert data for quick insights.

Please note that this is an optional session within the Digital
Workplace Series.

Share

Copy  direct link to share this learning opportunity with others

Available seats

Audience

Who should attendz:
For all employees whoare seeking to learn foundational Excel skills and those wishing to build
upon existing capabilities,

Course Information

Instructor : Lindsay Page
Delivery method : Instructor-Led Virtua:

Learning Providers/Sponsors
Talent Acquisition & Development
Phone : x44635

Email: hriearn@yorku.ca

When searching for learning opportunities, use the Browse and Search
blocks to narrow the list by date range and delivery method, or by

keyword and tags.

To enter a date range, click once on the start date, once on the end date,

then click Apply.

Save Course Dates to Your Calendar
For instructor-led courses, you’ll receive a registration email with a calendar link.

1. Click the Add to your calendar link—an .ics file will download

2. Open the downloaded file—it will open as a draft calendar appointment

3. Click Save or Save & Close to add the event to your calendar

Browse

Date range

‘ 03/23/2022 - 03/31/2022 ‘

Delivery method

‘ Instructor-led v ‘

Search

Searches all opportunities
regardless of the browse settings
above.

Keyword

‘ Filter by keywords

Tags
[ Accessibility

[ Accountability

[ Agility and Responsiveness

[ Client/Customer Service Focus
[ Community Safety

[ Community Support and Services
[J Creativity and Innovation

[ Culture Management

[ Emergency Preparedness

[ Equity Diversity and Inclusion

For a multi-day course or a cohort program, you’ll download a ZIP folder containing a separate ics
file for each course date. Open the folder, then open each ics file and save it to your calendar.

Visit the Course Site

1. Find the course on your Dashboard under My Learning > My courses

2. Click the Access course button to find the online activities and resources for “on-demand”

courses or the location and email contact for an instructor-led course.

My registered courses

Biosafety: Full Training
Date : Wednesday, 11 May 2022, 09:00

Access course

"

Date : On-Demand

Want to Learn More?

This is a Quick Reference Guide only.
For full user documentation, please
visit yorku.ca/yulearn

Cancel
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